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LAW ENFORCEMENT CODE OF ETHICS

As a law enforcement officer, my fundamental duty is to serve the community; to safeguard
lives and property; to protect the innocent against deception, the weak against oppression or
intimidation and the peaceful against violence or disorder; and to respect the constitutional rights
of all to liberty, equality and justice.

I will keep my private life unsullied as an example to all and will behave in a manner that does
not bring discredit to me or to my agency. | will maintain courageous calm in the face of danger,
scorn or ridicule; develop self-restraint; and be constantly mindful of the welfare of others. Honest
in thought and deed both in my personal and official life, | will be exemplary in obeying the law
and the regulations of my department. Whatever | see or hear of a confidential nature or that is
confided to me in my official capacity will be kept ever secret unless revelation is necessary in
the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, political beliefs, aspirations,
animosities or friendships to influence my decisions. With no compromise for crime and with
relentless prosecution of criminals, | will enforce the law courteously and appropriately without
fear or favor, malice or ill will, never employing unnecessary force or violence and never accepting
gratuities.

| recognize the badge of my office as a symbol of public faith, and | accept it as a public trust to be
held so long as | am true to the ethics of police service. | will never engage in acts of corruption
or bribery, nor will I condone such acts by other police officers. | will cooperate with all legally
authorized agencies and their representatives in the pursuit of justice.

I know that | alone am responsible for my own standard of professional performance and will take
every reasonable opportunity to enhance and improve my level of knowledge and competence.

I will constantly strive to achieve these objectives and ideals, dedicating myself before God to my
chosen profession . . . law enforcement.
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ISSAQUAH POLICE MISSION AND VISION STATEMENTS
Issaquah Police Department Mission

Our mission is to uphold the public trust by working with all citizens to protect lives and property
while sustaining a high quality of life and encouraging individual responsibility.

Issaquah Police Department Vision

To be a recognized leader in local law enforcement services through professionalism, dedication,
innovative solutions, and positive changes.
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Law Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the Issaquah Police
Department to perform their functions based on established legal authority.

100.1.1 CHIEF OF POLICE AUTHORITY

The Chief of Police is the chief executive officer of the Police Department and is responsible for
the protection of lives and property in the City of Issaquah through the supervision of all police
functions. The Chief is responsible for organizing, controlling, and directing the personnel and
resources of the Police Department (IMC 2.08.070).

Under the general direction of the Mayor, the Chief assumes full responsibility for Department
administration and operation within established policies. The Chief exercises independence and
judgment in determining procedures, standards, goals, and plans in accordance with municipal
ordinances, relevant state or federal regulations, and general City policy.

100.2 PEACE OFFICER POWERS
Sworn members of this department are authorized to exercise peace officer powers pursuant to
applicable state law.

100.2.1 ARREST AUTHORITY
The arrest authority of the Issaquah Police Department includes (RCW 10.31.100):

(@) When a peace officer has probable cause to believe that a person has committed or
is committing a felony, the peace officer shall have the authority to arrest the person
without a warrant.

(b) A peace officer may arrest a person without a warrant for committing a misdemeanor
or gross misdemeanor only when the offense is committed in the presence of a peace
officer, except as provided in RCW 10.31.100 (e.g., when there is probable cause
for certain offenses that involve domestic violence, driving under the influence, motor
vehicle accidents).

(c) A peace officer may arrest a person in compliance with an arrest warrant after
confirming the existence and extradition. A peace officer making an arrest must inform
the person that the peace officer is acting under the authority of a warrant and must
provide the person with a copy of the warrant at the time of the arrest or arrival at the
holding facility.

100.3 CONSTITUTIONAL REQUIREMENTS
All members shall observe and comply with every person’s clearly established rights under the
United States and Washington Constitutions.
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100.4 LIMITED COMMISSION AUTHORITY

1. The Jail Manager and Jail Transport Officer are uniformed support personnel holding limited law
enforcement commissions by authority of RCW 10.93.020 and IMC 2.08.070. The Jail Manager
and Jail Transport Officer are authorized to carry a department issued weapons in the performance
of their duties. The parameters of the limited commission for the Jail Manager and Jail Transport
Officer are limited to the following law enforcement related tasks:

a. Taking prisoners into custody by authority of court order at a Court or Jail Facility.

b. Taking warrant subjects into custody at a Court and Jail Facility by authority of the court.
c. Taking warrants subject into custody by authority of a police supervisor.

d. Maintaining order and security at Court Facilities.

e. While acting in the supervision and transportation of prisoners, and in the apprehension
of prisoners who have escaped, custody officers shall have the powers and duties of a peace
officer (RCW 9.94.050).

2. The Issaquah Municipal Court Security Officer is a unformed personnel holding a limited
law enforcement commission by authority of RCW 10.93.020 and IMC 2.08.070. The Issaquah
Municipal Court Security Officer is authorized to carry a department issued weapon in the
performance of their duties. The parameters of the limited commission for the Issaquah Municipal
Court Security Officer are limited to the following law enforcement related tasks:

a. Taking prisoners into custody by authority of court order.
b. Maintaining order and security at the Issaquah Municipal Court.
3. Corrections Officers have the following limited commission authority:
a. Taking prisoners into custody by authority of court order at a Court or Jail Facility.

b. Taking warrant subjects into custody at a Court facility by authority of the court.

100.5 POLICY
Itis the policy of the Issaquah Police Department to limit its members to only exercise the authority
granted to them by law.

While this department recognizes the power of peace officers to make arrests and take other
enforcement action, officers are encouraged to use sound discretion in the enforcement of the
law. This office does not tolerate abuse of law enforcement authority.
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100.6 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extended to other states:

(@) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of each state.

(b)  When an officer enters Idaho or Oregon in fresh pursuit of a person believed to have
committed a felony (Idaho Code 19-701; ORS 133.430).

When an officer makes an arrest in Idaho or Oregon, the arresting officer shall cause the person
to be taken without delay to a magistrate in the county where the arrest was made (Idaho Code
19-702; ORS 133.440).
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Law Enforcement Certification

102.1 PURPOSE AND SCOPE
All sworn officers employed by the Issaquah Police Department shall receive certification by

CJTC prior to assuming law enforcement duties and responsibilities, and shall begin attending
an approved academy within the first six months of employment (RCW 43.101.095(1); RCW
43.101.200(1)).

102.1.1 HIRE/TERMINATION NOTIFICATION REQUIRED

When a sworn officer joins or leaves the department, the Chief of Police or designee, shall
complete the CJTC Hire/Termination Form and send it to the CJTC within 15 days (RCW
43.101.135).
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Oath of Office

104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to

department members.

104.1.1 OATH OF OFFICE

Upon employment, all sworn employees shall be required to affirm the oath of office expressing
commitment and intent to respect constitutional rights in discharging the duties of a law
enforcement officer.

All sworn employees shall comply with the oath of office and agency policies, including the duty
to be truthful and honest in the conduct of official business.

104.2 MAINTENANCE OF RECORDS
The oath of office shall be filed in accordance with the established records retention schedule and
any applicable state and/or local law.

104.3 POLICY

It is the policy of the Issaquah Police Department that, when appropriate, department members
affirm the oath of their office as an expression of commitment to the constitutional rights of those
served by the Department and the dedication of its members to their duties.

104.4 OATH OF OFFICE
All department members, when appropriate, shall take and subscribe to the oaths or affirmations

applicable to their positions (RCW 43.101.021).

If a member is opposed to taking an oath, he/she shall be permitted to substitute the word “affirm”
for the word “swear,” and the words "so help me God" may be omitted.
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Agency Jurisdiction

105.1 THE PURPOSE OF THIS POLICY IS TO IDENTIFY AN OFFICER'S AUTHORITY AND
ENFORCEMENT JUSRISDICTION
The corporate City Limits of the City of Issaquah are the geographical boundaries of the jurisdiction
of the Issaquah Police Department.

Issaquah Police Department officers have exclusive jurisdiction and responsibility for enforcing
Issaquah City Ordinances, except when contracted or agreed to otherwise.

105.2 AGENCIES WITH CONCURRENT JURISDICTION
The King County Sheriff's Office, the Washington State Patrol, and those other agencies
authorized pursuant to RCW 10.93.070 by letter of authority have concurrent jurisdiction.

The Issaquah Police Department supports the concept of interagency cooperation and will
cooperate fully with other agencies of jurisdiction in the discharge of their duties within the City
Limits.

105.3 OFF DUTY EMPLOYMENT

Off-Duty Employment is defined as secondary employment performed by sworn or non-sworn
staff, while off duty from their Issaquah Police Department employment. This type of employment
is done outside the department wherein the use of law enforcement powers is not anticipated.

105.3.1 OFF DUTY EMPLOYMENT REQUIRES APPROVAL
An employee of the department shall not accept employment outside the course of his or her
official duties unless he or she fully discloses in writing to the Chief or his designee:

(@) The Employer contact information,
(b) The nature of services for which he or she is to perform, and
(c) Approval is granted in writing by the Chief or designee.

Requests for off-duty employment must be approved prior to the commencement of employment.
The City shall respond to the original request for off-duty employment within 15 days. The response
will be in writing, denials will list which conflicts of this policy that apply. Permission may not be
unreasonably withheld. Permission will be assumed if not specifically denied within the prescribed
time limit.

The employee shall notify the Chief or designee, should their status at the outside employer
change, such as discontinue employment, nature of services change or employer contact
information changes.

105.3.2 SOME OFF DUTY EMPLOYMENT PROHIBITED
Off-Duty Employment that constitutes a conflict of interest or brings discredit to the department is
prohibited. Employment that may constitute a conflict of interest includes, but is not limited to:
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(@) Case preparation for the defense or in any criminal proceedings involving a
government entity, municipal or State agency. Case preparation for the plaintiff or in
any civil proceedings against a government entity, municipal or State agency.

(b) Inoccupations that are regulated by, or must be licensed through the law enforcement
agency.

(c) Employmentin a casino, lounge, tavern or nightclub setting where alcoholic beverages
are served.

(d) Use of the Issaquah Police Department uniform or equipment is prohibited.

(e) Asaprocess server, bill collector, or any other employment, that may require the use
of police power for a private purpose.

(H  Employment in or involving any gambling establishment.

105.3.3 OFF DUTY EMPLOYMENT LIMITED

Employees engaged in approved off duty employment are restricted to working no more than 20
hours per week for a secondary employer. Employees found working in excess of this restriction
may have permission rescinded by the Chief or designee.

Employees may be required to provide proof of off duty hours worked each month.

105.3.4 EMPLOYEES SUBJECT TO EMERGENCY CALL-BACK
Employees engaged in off-duty employment are subject to emergency call back and may be
expected to leave his/her off-duty employment in such situations.

105.3.5 OFF DUTY EMPLOYMENT IS NOT INDEMNIFIED BY CITY
The City of Issaquah does not indemnify members engaged in off-duty employment.

105.4 EXTRA DUTY EMPLOYMENT

Extra-Duty Employment is defined as employment where a government, profit making or not for
profit making entity requests the Issaquah Police Department provide law enforcement officers
who are able to exercise police powers for extra work. All non-probationary officers are authorized
to work extra-duty law enforcement employment unless otherwise directed by the Chief of Police
or designee.

105.4.1 EXTRA DUTY WORK THAT MAY BE APPROVED
Extra-duty services which may be approved include:

(@) Private business security;

(b) Traffic control and pedestrian safety;

(c) Crowd patrol,

(d) Routine law enforcement for public authorities;

(e) Plain-clothes assignments.
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105.4.2 EXTRA DUTY WORK THAT REQUIRES DENIAL
Extra-duty employment will not be approved when officers are requested to work given the
following situations:

(@) Any occupation of a menial nature, when in uniform or otherwise identified as an
officer, which would tend to lower the dignity of the police service.

(b) As a process server, bill collector, or any other employment which may require the
use of police power for a private purpose.

(c) Employmentin a casino, lounge, tavern or nightclub setting where alcoholic beverages
are served.

(d) The Chief of Police of designee must authorize any work where alcohol is served at
a public event.

105.4.3 EXTRA DUTY CONSIDERED EMPLOYMENT OF THE CITY

Officers working extra-duty employment are considered employees of the City of Issaquah Police
Department. The City of Issaquah, who is reimbursed by the extra-duty employer, compensates
department members for extra-duty employment. The City of Issaquah indemnifies officers
engaged in extra-duty employment. Officers shall comply with all department policies and
procedures while working in an extra-duty capacity.

105.4.4 EXTRA DUTY COMPENSATED PER AGREEMENT

The rate of compensation for extra-duty employment is articulated as the overtime rate stated in
the agreement between the City of Issaquah and the Issaquah Police Officer's Association. Comp
time in lieu of pay for extra-duty work is not authorized.

Upon completion of an extra-duty assignment, officers will note the hours and assignment worked
on a time card that is submitted at the end of the each pay period in which the extra-duty
assignment was completed.

105.4.5 OFFICERS SUBJECT TO CALL-BACK
Officers engaged in extra-duty employment are subject to emergency call back and may be
expected to leave his/her extra-duty employment in such situations.

105.4.6 EXTRA DUTY ADMINISTERED THROUGH THE PATROL DIVISION

The Extra-Duty Employment is administered within the Patrol Division under the direction of the
Patrol Commander. Extra-duty employment Coordinator is the Administrative Assistant assigned
to the Command staff.

105.4.7 RESPONSIBILITIES OF THE ADMINISTRATIVE ASSISTANT
The Coordinator responsibilities of the Administrative Assistant are as follows:

(@) Actas point of contact for vendors requesting extra-duty employment.

(b) Keep Patrol Commander informed of requests for extra-duty employment.
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(c) Generation and maintenance of extra-duty employment records and postings.

(d) Provide a description of the extra-duty job and the expectations of officers with the
posting.

(e) Processing of payment requests including the correlation of payment requests with
job announcements and openings.

105.4.8 EXTRA DUTY SIGN UP RULES

Officers should only work extra-duty jobs on their regular or scheduled days off, unless the extra-
duty work can be completed on a regularly scheduled work day and combined hours don't exceed
16 hours in a 24 hour period.

Definitions:
Regular Days Off - are defined as days off according to the employees work schedule.

Scheduled Days Off - are defined as regular work days scheduled as leave time off such as
vacation, comp time or holiday. Sick leave and Family Medical Leave time off is excluded, extra
duty work may not be performed while the employee is using Sick leave or Family Medical Leave.

(@) Officers may sign up for two (2) jobs per month. Additional jobs can be worked given
the following circumstances:

1.  An extra-duty job is vacant seven (7) days prior to the job date and the officer
is on their regular days off.

2. An extra-duty job is vacant four (4) days prior to the job date and the officer is
on their regular or scheduled days off.

3. Approval by the Patrol Commander.

(b)  When signing up for an extra-duty job, officers shall:
1. Personally sign up for the extra-duty job.
2. Sign in the space provided on the posting, and,

3. Avoid switching or trading jobs unless approved by the Patrol Commander.

105.4.9 REQUIREMENTS FOR WORKING EXTRA DUTY
Officers reporting for extra-duty work are required to:

(@) Officers must notify the duty supervisor and communications of the location and hours
of the extra-duty job.

(b) Officers will remain at the location of the extra-duty job except in the event of a critical
or emergency call for service or at the direction of a supervisor.

(c) Officers will not accept gratuities or meals from the extra-duty job employer and will
follow rules of conduct. (Ref Policy 340)
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(d) Officers shall perform extra duties which are requested by the employer and approved
by the Patrol Commander.

(e) Supervision of officers working extra-duty jobs is assigned to the Patrol Sergeant or
designee based on the hours of the extra-duty job.

105.4.10 VIOLATIONS OR COMPLAINTS WHILE WORKING EXTRA DUTY

Violations of extra-duty policy and procedure shall be reported to and investigated by the Patrol
Commander or designee. Violations may include failure to complete a job assignment or failure
to follow the policy as outlined in Policy 105.4. Police/Citizen complaints while working extra-duty
work will be processed according to Policy 1020.

Violations of extra-duty policies or sustained citizen complaint while working extra-duty may result
in disciplinary action as defined in Policy 1020.

105.4.11 CANCELLATION OF EXTRA DUTY EMPLOYMENT & OVERTIME SHIFT
COVERAGE

Members who sign up for a job or overtime shift coverage must fulfill the obligation. If, for any
reason, the member is unable to work the job or overtime shift coverage, the member must notify
the Coordinator or On-duty Supervisor personally. The Coordinator or On-duty Supervisor will be
responsible for finding a replacement and will make the changes on the sign-up sheet. However,
members who cancel an extra-duty assignment or overtime shift coverage within seven (7) days
of the job are responsible for finding a replacement. If a replacement can't be found the member
who originally signed up for the extra-duty job or overtime shift coverage must fulfill the obligation.
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106.1 PURPOSE AND SCOPE

The manual of the Issaquah Police Department is hereby established and shall be referred to as
the Policy Manual or the manual. The manual is a statement of the current policies, rules and
guidelines of this department. All members are to conform to the provisions of this manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, orders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

106.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. It is recognized that the work of law enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this department under the circumstances reasonably available at the
time of any incident.

106.2.1 DISCLAIMER

The provisions contained in the Policy Manual are not intended to create an employment contract
nor any employment rights or entittements. The policies contained within this manual are for the
internal use of the Issaquah Police Department and shall not be construed to create a higher
standard or duty of care for civil or criminal liability against the City, its officials or members.
Violations of any provision of any policy contained within this manual shall only form the basis for
department administrative action, training or discipline. The Issaquah Police Department reserves
the right to revise any policy content, in whole or in part.

106.3 AUTHORITY

The Chief of Police shall be considered the ultimate authority for the content and adoption of the
provisions of this manual and shall ensure compliance with all applicable federal, state and local
laws. The Chief of Police or the authorized designee is authorized to issue Special Orders, which
shall modify those provisions of the manual to which they pertain. Special Orders shall remain in
effect until such time as they may be permanently incorporated into the manual.

106.3.1 ACCREDITATION MANAGER MAINTAINS MANUAL

The Chief shall designate an Accreditation Manager, who is responsible for maintaining the Policy
Manual. The Accreditation Manager shall assure the Manual which is stored in the department
computerized document system, is properly maintained and updated.
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106.4 DEFINITIONS
The following words and terms shall have these assigned meanings throughout the Policy Manual,
unless it is apparent from the content that they have a different meaning:

Adult - Any person 18 years of age or older.

CFR - Code of Federal Regulations.

City - The City of Issaquah.

Non-sworn - Employees and volunteers who are not sworn peace officers.
CJTC - The Criminal Justice Training Commission.
Department/IPD - The Issaquah Police Department.

DOL - The Department of Licensing.

Employee - Any person employed by the Department.

Juvenile - Any person under the age of 18 years.

Manual - The Issaquah Police Department Policy Manual.

May - Indicates a permissive, discretionary or conditional action.

Member - Any person employed or appointed by the Issaquah Police Department, including:

. Full- and part-time employees
. Sworn peace officers
. Non-sworn employees

o Volunteers

Officer - Those employees, regardless of rank, who are sworn peace officer employees of the
Issaquah Police Department.

On-duty - A member’s status during the period when he/she is actually engaged in the
performance of his/her assigned duties.

Order - A written or verbal instruction issued by a superior.
Rank - The title of the classification held by an officer.

RCW - Revised Code of Washington (Example: RCW 9.41.040).
Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

Supervisor - A person in a position of authority that may include responsibility for hiring,
transfer, suspension, promotion, discharge, assignment, reward or discipline of other department
members, directing the work of other members or having the authority to adjust grievances. The
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supervisory exercise of authority may not be merely routine or clerical in nature but requires the
use of independent judgment.

The term "supervisor" may also include any person (e.qg., officer-in-charge, lead or senior worker)
given responsibility for the direction of the work of others without regard to a formal job title, rank
or compensation.

When there is only one department member on-duty, that person may also be the supervisor,
except when circumstances reasonably require the notification or involvement of the member’s
off-duty supervisor or an on-call supervisor.

USC - United States Code.
WAC - The Washington Administrative Code (Example: WAC 296-24-567).
WSP - The Washington State Patrol.

106.5 ISSUING THE POLICY MANUAL

An electronic version of the Policy Manual will be made available to all members on the department
network for viewing and printing. No changes shall be made to the manual without authorization
from the Chief of Police or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and Special Orders. Members shall seek clarification as
needed from an appropriate supervisor for any provisions that they do not fully understand.

106.6 PERIODIC REVIEW OF THE POLICY MANUAL
The Chief of Police will ensure that the Policy Manual is periodically reviewed and updated as
necessary.

106.7 REVISIONS TO POLICIES

All revisions to the Policy Manual will be provided to each member on or before the date the policy
becomes effective. Each member will be required to acknowledge that he/she has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Commander will ensure that members under his/her command are aware of any Policy
Manual revision.

All department members suggesting revision of the contents of the Policy Manual shall forward
their written suggestions to their Division Commander, who will consider the recommendations
and forward them to the command staff as appropriate.
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200.1 PURPOSE AND SCOPE
The organizational structure of this department is designed to create an efficient means to
accomplish our mission and goals and to provide for the best possible service to the public.

200.2 DIVISIONS
The Chief of Police is responsible for administering and managing the Issaquah Police
Department. There are four divisions in the Police Department as follows:

o Administrative Division
o Administrative Services Division
. Support Services Division

. Patrol Division

200.2.1 ADMINISTRATION DIVISION

The Administration Division is commanded by the Chief of Police whose primary responsibility
is to provide general management direction and control for the Administration division. The
Administration Division consists of the Office of the Chief of Police, Administrative Services,
Training, and Accreditation.

200.2.2 PATROL DIVISION

The Patrol Division is commanded by a Commander whose primary responsibility is to provide
general management direction and control for that Division. The Patrol Division consists of
Uniformed Patrol, Special Operations and Traffic.

200.2.3 SUPPORT SERVICES DIVISION

The Support Services Division is commanded by a Commander whose primary responsibility is to
provide general management direction and control for the Support Services Division. The Support
Services Division consists of the Issaquah City Jail, Property Unit, and Records Unit .

200.2.4 ADMINISTRATIVE SERVICES DIVISION

The Administrative Services Division is commanded by a Commander whose primary
responsibility is to provide general management direction and control for the Administrative
Services Division. The Administrative Services Division consists of the Communication
Center, Administrative Sergeant, Detective Division, SRO, CRO, and GIS Analyst.

200.3 ADMINISTRATIVE ANNUAL REVIEWS

The Commanders will conduct an annual review of department's Use of Force, Pursuits, Internal
Investigations (IA Logs), and Racial or Biased Based Policing. The Chief of Police will conduct
a final review of the reports and approve.
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200.4 COMMAND PROTOCOL

200.4.1 ORDERS
Members shall respond to and make a good faith and reasonable effort to comply with the lawful
order of superior officers.

Elected officials have a policy role in the community but any order issued to line staff by an elected
official should be immediately referred to a Supervisor for action. The Chief of Police should be
notified of any Elected Official attempting to order staff action.

200.4.2 CONFLICTING ORDERS

If an employee receives an order that conflicts with a previous order the employee will advise
the supervisor who issued the second order of the conflict. If neither supervisor can be readily
advised the employee will carry out the most recent order, and advise a supervisor of the conflict
as soon as practical.

Responsibility for countermanding the original order rests with the supervisor who issued the
second order.

If an employee receives what they believe to be an unlawful order, the employee will immediately
advise the issuing supervisor of this belief and ask for the supervisor's commander to resolve the
issue.

200.4.3 UNITY OF COMMAND

The principles of unity of command ensure efficient supervision and control within the Department.
Generally, each employee shall be accountable to one supervisor at any time for a given
assignment or responsibility. Except where specifically delegated authority may exist by policy
or special assignment (e.g., Critical Incidents, SOT), any supervisor may temporarily direct any
subordinate if an operational necessity exists.

200.4.4 SUCCESSION OF COMMAND
The Chief of Policeexercises command over all personnel in the Department. During planned
absences the Chief of Police will designate a Commander to serve as the acting Chief of Police.

Except when designated as above, the order of command authority in the absence or unavailability
of the Chief of Police is as follows:

a.Support Services Commander
b.Administrative Services Commander
c.Patrol Commander

d.Administrative Sergeant
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201.1 PURPOSE AND SCOPE

The Chief of Police has the authority and responsibility for the fiscal management, direction and
control of the operations and administration of the Police Department pursuant to the Washington
State Constitution, Article 1l, Subsection 11 and the Issaquah Municipal Code 2.08.070.

The Chief of Police exercises direct responsibility for fiscal management of the Police
Department's budget and its resources. The Chief may also delegate fiscal management authority
as he deems necessary.

201.1.1 BUDGET PREPARATION

The Chief has ultimate responsibility for the budgetary process that includes the annual budget and
the annual Capital Improvement Plan submittals. However, he may assign budget development
or a portion thereof, Commanders, or other Department members who may have responsibility for
specific programs. The Department's budgetary process encourages written recommendations
based upon operational activity and analysis, and invites participation by all members.

201.2 ACCOUNTING SYSTEM STATUS REPORTS

Accounting status reports, including internal expenditure reports are accessed from the City of
Issaquah Finance Department's central accounting system. Command staff members have the
ability to access and review expenditures status as needed, but at least monthly. Accounting status
reports provide the monthly status on the following:

(@) Initial amount appropriated for each line item;
(b) Balance of each line item at commencement of the monthly period;
(c) Expenditures and encumbrances made during the period; and

(d) Unencumbered balances.

201.2.1 INDEPENDENT AUDITS

All departmental budgets of the City of Issaquah, including the Police, are audited together on
a yearly basis by representatives of the Washington State Auditor's Office. The City Finance
Department maintains copies of all auditor reports. The City Finance Department also conducts
audits, regular checks, and monitors Police Department fiscal activities. These audits include the
Police Department's fiscal practices.

201.3 PURCHASING AND EXPENDITURES
Purchases and expenditures by members of the Issaquah Police Department will be made
pursuant to the provisions of:

(a) Department Policy;

(b) Department Annual Budget;
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(c) Issaquah Administrative Manual (Commitment Authority 302-01);
(d) Issaquah Municipal Code; and
(e) Washington State Laws.
Division Commanders are authorized to approve routine budgeted expenditures.

Financial statements and internal audits of purchases made are the responsibility of the Finance
Department.

201.3.1 EMERGENCY PURCHASES AND EXPENDITURES

The Chief of Police may authorize the purchase or rental of equipment when needed during
emergency conditions pursuant to the guidelines of the Issaquah Municipal Code, and pursuant
to the Issaquah Administrative Manual's Commitment Authority policy (IAM #302-01).

The Chief of Police may request of the Mayor and City Council that periodic budget transfers be
made or additional funds be appropriated due to unforeseen emergencies such as newly obtained
grant opportunities, equipment failures or equipment replacement.

201.4 CASH FUNDS - ACCOUNT MANAGEMENT

All cash funds and accounts within the Police Department where personnel receive, maintain, or
disburse cash, or will become City funds, will be handled in accordance with City Policies. All such
cash funds and accounts will include:

(@) A system, such as a ledger or balance sheet that identifies initial balance, cash
received, cash disbursed, and the balance on hand;

(b) Receipts or documentation for cash received;

(c) Authorization for cash disbursement from the appropriate Division Commander or
higher; and

(d) Maintenance of records, documentation, and/or invoice requirements for cash
expenditures.

201.4.1 PETTY CASH FUND

The Issaquah Police Department Petty Cash Fund is a special fund created by ordinance for the
payment of incidental expenses incurred by the Police Department. The Chief of Police shall be
responsible for the administration and accounting of the Petty Cash Fund. The Chief of Police or
his/her designee must authorize any petty cash disbursements in excess of the amount approved
for Petty Cash by ordinance. (See IMC 3.28.010).

201.4.2 DRUG ENFORCEMENT FUND

All moneys from the sale of property seized during drug investigations and forfeited pursuant to
RCW 69.50.505 shall be deposited into the Drug Enforcement Fund pursuant to IMC 3.30.010.
The Administrative Services Commander is responsible for the proper handling and collection of
these funds.

Copyright Lexipol, LLC 2020/06/10, All Rights Reserved. Fiscal Management - 26
Published with permission by Issaquah Police Department



Issaquah Police Department
Issaquah PD Policy Manual

Fiscal Management

201.4.3 LAW ENFORCEMENT FUND

All moneys and proceeds from the sale of property seized during drug investigations and forfeited
pursuant to RCW 69.50.505 which are not deposited in the Drug Enforcement Fund shall be
deposited in the Law Enforcement Fund pursuant to IMC 3.30.020. The Administrative Services
Commander is responsible for the proper handling and collection of these funds.

201.4.4 INMATE HEALTH AND WELFARE FUND

All monies and proceeds from the sales of commissary items, inmate telephone commissions and
any inmate imposed booking fees shall be deposited in the Inmate Health and Welfare Account
pursuant to IMC 3.78. The Support Service Commander and Jail Manager are responsible for the
proper handling and collection of these funds.

201.5 DEPARTMENT CHARGES AND FEES

The Department collects money from the public or contracting governmental agencies for fees or
services. Members of the public requesting copies of reports, fingerprinting services, firing range
rental, and issuance of Concealed Pistol Licenses are required to pay the City for such services.

The Administrative Office Manager and staff are responsible for the handling, and collection of
these fees. In addition, they monitor fee collection and expenditure requests for vendor services
such as the penalty fees for the false alarm ord. The Police Department shall issue receipts for
these charges and account to the City Finance Department for revenues obtained. (See IMC
3.60.010)

Money received will be documented and delivered to the Finance Department. All effort shall
be made to deliver monies to the Finance Department each business day excluding weekends,
holidays and City office closures.

201.5.1 JAIL SERVICES FEES

It is the responsibility of the Jail Manager to assure proper handling and collection of fees for jail
services such as self paid commitments and electronic home detention. The jail staff shall issue
receipts for these charges and account to the City Finance Department for revenues obtained.

The Jail Manager is responsible for the monthly billing of agencies that contract to use our jail
facility or communications services.

201.6 BAIL MONEY
All bail money that is received by the Issaquah Police Department staff shall be safeguarded in
the Department's secure moneybox in the jail. When bail is accepted receipts are completed for
the money accepted.

Records staff will complete a transmittal sheet and deliver the money to the finance department.
The Finance Department will then write a check to the Court of Jurisdiction following receipt of
the money.
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201.7 FINANCE AUDITS

The City of Issaquah Finance Department will conduct periodic internal audit, at least quarterly,
of cash activities, to include internal cash handling audits and preparation of financial statements
as needed.
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202.1 PURPOSE AND SCOPE

The purpose of this policy is to describe the appropriate police building security procedures, duties
and responsibilities to ensure the safety of all employee of the Issaquah Police Department.
The safety of employees of the Issaquah Police Department is paramount; therefore, all building
security measures will be strictly enforced. Security of the Issaquah Police Department is each
employee's responsibility. Access cards and keys provide controlled entry to the Department and
to certain areas within them. The Department is controlled by locked doors at all times and entry
is only made with a key or access card.

The Issaquah Police Department recognizes that in emergency situations, such as a natural
disaster, inmate evacuation, or emergency repairs to the police or jail facility that this policy will
be madified and/or suspended by Order of the Police Chief or designee.

202.2 POLICY

202.2.1 EMPLOYEES
(a) Allemployees of the Issaquah Police Department are required to use a Johnson Control access
card to enter the building where the Johnson Control system is utilized.

(b) Employees shall not enter into areas of the police department where they are not authorized.

(c) Employees shall ensure that Criminal Justice Information and confidential material is not in
view to unauthorized people within the Department. When employees leave their computer it
must be locked. When employees leave their desk or work station Criminal Justice Information
must be out of view or secured.

202.2.2 VISITORS

(a) Visitors who enter the Issaquah Police Department must be issued the appropriate
Identification Badge. The badge shall be worn on the outermost clothing of the visitor

(b) During normal business hours, visitors must be processed through the front counter/records
area or Jail when they arrive and leave the building. Employees who enter the building with
an accompanying visitor must present the visitor to the front counter/records area or Jail for
processing prior to entry. No visitor shall be inside the Issaquah Police Department without an
Identification Badge.

(c) After normal business hours, weekends, holidays - visitors must be processed at the door
leading into Records or the Jail where they must sign in and be issued the appropriate Identification
Badge. This includes vendors working on the 911 Communication Center or in the Jail.

(d) Vendors making deliveries in the Jail Sallyport are not required to sign in or be issued a badge.
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(e) Visitors, who are visiting the Jail, should be screened and sign in/fout and given a badge by
the Jail staff.

202.2.3 EMPLOYEE RESPONSIBILITIES

(a) Employees shall not "prop open" any door, disengage or damage any locking or security
mechanisms, or by any means bypass the locking or security mechanisms on any door for the
purpose of circumventing the security arrangements of police facility.

(b) Employees are expected to question individuals without proper identification inside the police
facility.

(c) Employees should not loan their access cards or keys to any other person for any reason.

(d) Employees shall coordinate with the department's TAC and obtain approval from the
TAC before granting unescorted status to contractors or vendors, such as the Police Chaplains,
911 Center Vendors, or the Jail Nursing staff. For all other CJIS cleared city employees or vendors,
the TAC will provide an updated CJIS list at each sign in location and the 911 Center to assist
employees in verifying and screening them before granting unescorted access to the police facility
or Jail.

(e) Employees are encourage to use discretion in having juveniles and children wear Identification
Badges as long as they are escorted inside the facility. In addition, employees can use discretion
when signing in members of their family as long as the total number of visitors is documented in
the Visitor's Log, the employee they are visiting is documented, their visitation is approved by a
supervisor, and they are escorted. Friends of employees must follow the visitor sign in policy.

() Employees are encourage to use discretion in having vendors sign in and receive a visitors
badge for those making quick deliveries inside the police facility as long as they are escorted (e.g.,
Staples, UPS).

(g) Employees shall not allow juveniles, such as status offenders, to be unescorted or
unsupervised at any time while in the secured part of the police facility.

202.2.4 RECORDS AND JAIL STAFF RESPONSIBILITIES
Records and Jail staff will have the following responsibilities:

(a) Records and Jail staff will maintain a Visitor Log. All visitors will sign in stating the purpose
of their visit, the name of the employee they will be visiting, and the time of arrival. Visitors will
log out upon completing their visit.

(b) Determine that the person is authorized to enter the police facility or Jail.

¢) An Identification Badge must be issued for entry/security purposes. A visitor will be categorized
under three distinct badge types (1) City Employee CJIS (CE CJIS - Green) (2) Law Enforcement
Officer (LE - Blue) (3) Visitor (V- Yellow)
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After normal business hours, weekends, holidays - visitors must be processed at the door leading
into Records or the Jail where they must sign in and be issued the appropriate Identification Badge
as indicated above. This includes vendors working on the 911 Communication Center or in the
Jail.

202.2.5 VISITOR TYPES

1. City Employees/Vendors CJIS (CE CJIS): City employees and Vendors who have been CJIS
cleared and issued security access with a Johnson Control key card as authorized by the Issaquah
Police Department are exempt from the requirement to be escorted at all times. Examples of City
employees who are eligible for this exemption are employees from the Executive's Office, IT,
Facilities, and Human Resources. These employees will be required to sign the Visitor Log and
must wear a CE CJIS Identification Badge.

Facilities staff, Issaquah Police Department's Chaplains and Police Resiliency Coordinator, IT
Staff, and Jail Nurse, who are CJIS cleared, working within the police facility are exempt from
signing in and wearing an Identification Badge.

2. Law Enforcement Officer (LE): Law enforcement officers will sign the Visitor Log at the front
counter/reception area before entering the police department. Law enforcement officers in uniform
or tactical gear are not required to wear an Identification Badge. Law enforcement officers in
plain clothes will be required to wear an LE Identification Badge on their outermost garment. Law
enforcement officers will not require an escort.

3. Visitor (V): All other visitors must receive supervisor approval before entering the police
department. Visitors will be issued and required to wear the "V" type of Identification Badge on
their outermost garment, sign the Visitor Log, and must be escorted at all times by an employee.
Example of visitors include, but not limited to the media, friends or family, vendors, City of Issaquah
(non-CJIS cleared), government employees, and employee applicants.

Media members must receive Command Staff approval to enter the police facility.

For law enforcement purposes only, employees may need to keep a visitor's identity projected
and/or the visitor is a juvenile. In these incidents, the employee will sign the visitor in using a case
number and the total number of people visiting.
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205.1 PURPOSE AND SCOPE

Special Orders establish an interdepartmental communication that may be used by the Chief of
Police to make immediate changes to policy and procedure consistent with the current Labor
Agreements. Special Orders will immediately modify or change and supersede sections of this
manual to which they pertain.

205.1.1 SPECIAL ORDER PROTOCOL

Special Orders will be incorporated into the manual as required upon approval of the Chief of
Police. Special Orders will modify existing policies or create a new policy as appropriate and will
be rescinded upon incorporation into the manual.

All existing Special Orders have now been incorporated in the updated Policy Manual as of the
below revision date.

Any Special Orders issued after publication of the manual shall be numbered consecutively
starting with the last two digits of the year, followed by the number "01" For example, 10-01 signifies
the first Special Order for the year 2010.

205.2 RESPONSIBILITIES

205.2.1 STAFF
The staff shall review and acknowledge understanding of any approved revisions of the Policy
Manual, which will incorporate changes originally made by a Special Order.

205.2.2 CHIEF OF POLICE
The Chief of Police shall issue all Special Orders.

205.2.3 RECOMMENDATIONS
Any member of the department may submit a recommendation for a Special Order via the chain
of command.
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Emergency Management Plan

207.1 PURPOSE AND SCOPE

The City has prepared an Emergency Management Plan Manual for use by all employees in the
event of a major disaster, civil disturbance, mass arrest or other emergency event. The manual
provides for a strategic response by all employees and assigns specific responsibilities in the
event the plan is activated.

The City Emergency Management Plan is written in accordance with the State of Washington’s
comprehensive emergency management plan and program, and has been approved for local use
(RCW 38.52.070). This plan provides guidance for City emergency operations within and outside
its borders.

207.1.1 ISSAQUAH CODES
An emergency management organization has been established by the City of Issaquah. This
ordinance has been approved by the City Council (WAC 118-30-050).

207.2 ACTIVATING THE EMERGENCY PLAN

The Emergency Management Plan can be activated in a number of ways. For the Issaquah Police
Department, the Chief of Police or the highest ranking official on duty may activate the Emergency
Management Plan in response to a major emergency.

207.2.1 RECALL OF PERSONNEL

In the event that the Emergency Management Plan is activated, all employees of the Issaquah
Police Department are subject to immediate recall. Employees may also be subject to recall
during extraordinary circumstances as deemed necessary by the Chief of Police or the authorized
designee.

Failure to respond to an order to report for duty may result in discipline.

207.3 LOCATION OF EMERGENCY MANAGEMENT PLAN

The manual for the employees is available in the Communications Center. All supervisors should
familiarize themselves with the Emergency Management Plan and what roles police personnel
will play when the plan is implemented.

The Support Services Commander or the authorized designee shall ensure that all copies of
the Emergency Management Plan manual are kept current and available to all personnel. The
Support Services Commander should ensure that all supervisors receive periodic training on the
Emergency Management Plan.

207.4 BUILDING EVACUATION PLAN
In the event of a disaster or emergency which requires evacuation of the Police / Jail building,
all employees shall follow the department's Evacuation Plan and posted exit strategies. The
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posted exit strategies shall include any special directions for physically impaired employees (WAC
296.24.567).

207.4.1 EMERGENCY OPERATIONS MANUAL

The City of Issaquah has developed an Emergency Operations Manual that will include
the Emergency Management Plan and the City of Issaquah Evacuation Standard Operating
Procedures for all City buildings. Employees should become familiar with the Police Department
building evacuation routes and plans for the police facility, including the Jail Evacuation Plan.

Additionally, evacuation routes and plans are posted in the police facility for easy access to
employees.

207.5 UPDATING OF MANUALS

The Support Services Commander or the authorized designee shall review the Emergency
Management Plan Manual at least once every two years to ensure that the manual conforms to
any revisions made by the National Incident Management System (NIMS) (WAC 118-30-060(7)).

207.6 TRAINING

The Department should provide annual training in the Emergency Management Plan for all
supervisors and other appropriate personnel. All supervisors should familiarize themselves with
the Emergency Management Plan and the roles police personnel will play when the plan is
implemented. The Deparrtment should participate in any City EOC training that may or may not
include a full or partial exercise, tabletop or command staff discussion.
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Training Policy

209.1 PURPOSE AND SCOPE

It is the policy of this department to administer a training program that will provide for the
professional growth and continued development of its personnel. By doing so, the Department will
ensure its personnel possess the knowledge and skills necessary to provide a professional level
of service that meets the needs of the community.

209.2 PHILOSOPHY

The Department seeks to provide ongoing training and encourages all personnel to participate
in advanced training and formal education on a continual basis. Training is provided within the
confines of funding, requirements of a given assignment, staffing levels, and legal mandates.
Whenever possible, the Department will use courses certified by the Washington Criminal Justice
Training Commission (CJTC).

209.3 OBJECTIVES
The objectives of the Training Program are to:

(@) Enhance the level of law enforcement service to the public.
(b) Increase the technical expertise and overall effectiveness of our personnel.

(c) Provide for continued professional development of department personnel.

209.4 TRAINING PLAN

A training plan for all employees will be developed and maintained by the Division Commander. It
is the responsibility of the Division Commander to maintain, review, and update the training plan
on an annual basis. The plan will ensure, at minimum, the following:

(@ All sworn members will successfully complete an annual in-service training program
of no less than 24 hours that includes the training required by the CJTC (WAC
139-05-300).

1. Successful completion of the CJTC'’s two-hour annual online crisis intervention
course shall be included in the 24 hours (RCW 43.101.427).

(b)  All officers must complete a minimum of 40 hours of continuing de-escalation and
mental health training every three years as provided in WAC 139-11-020 and
WAC 139-11-060.

1.  This training may substitute the annual 24 hours in-service requirement under
WAC 139-05-300 in the year the officer completes the 40-hour violence de-
escalation training.

(c) All sworn members will successfully complete an annual in-service training program
on the department use of force and deadly force policies.

(d)  All sworn members will successfully complete in-service training on less-than-lethal
weapons every two years.
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(e) Full-time supervisors or managers will receive appropriate training and certification
required by CJTC.

(H  All sworn members will successfully complete the National Incident Management
System (NIMS) introductory training course.

(@) Members who will serve as school resource officers will receive training for school
resource officers (RCW 28A.320.124).

(h)  Any request for exemption, waiver, extension, or variance from any requirement of
CJTC training must be made under WAC 139-03-030 and corresponding information
be made available to the public in accordance with the Records Maintenance and
Release Policy (WAC 139-11-030).

209.4.1 TRAINING MANAGERS APPOINTED

The Chief of Police shall designate Training Managers for the department. The Training Managers
consist of the Administrative Services, Support Services, and Patrol Commanders. The Training
Managers are responsible to coordinate and/or approve all department training. All requests to
attend training should receive approval by the appropriate Division Commander.

209.5 TRAINING NEEDS ASSESSMENT

The Training Managers or designee will conduct an annual training-needs assessment of the
Department. The needs assessment will be reviewed by the Chief of Police. Upon approval by
the Chief of Police, the needs assessment will form the basis for training for the fiscal year.

209.6 TRAINING DOCUMENTATION
Detailed records shall be kept of all in-service training sponsored by or presented on behalf of the
Issaquah Police Department. Records should minimally include the following:

. An overview of the course content and/or an instructor lesson plan.

. Names and agency contact information of all attendees.
. Instructor credentials or resume.

. Individual attendee test results (if applicable).

. Course completion roster.

209.6.1 TRAINING RECORDS

Any training received by personnel will be maintained in training records. Training records will be
updated following participation in any training program by personnel. The Training Managers or
designee is responsible for maintaining the training records.

209.6.2 STAFF RESPONSIBILITY

Any staff member assigned to training or who attend training as part of the Cities educational
incentive program is required to submit a certificate of completion and/or a course outline to the
Division Training Manager within two weeks of completion of the training course.
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The certificate of completion or course outline must identify the training attended, the date(s)
attended and the number of hours completed.
209.7 TRAINING PROCEDURES

(@)  All employees assigned to attend training shall attend unless previously excused by
their immediate supervisor. Excused absences from mandatory training should be
limited to:

1. Court appearances
2 First choice vacation
3 Sick leave
4. Physical limitations preventing the employee’s participation.
5 Emergency situations
(b)  When an employee is unable to attend mandatory training, that employee shall:

1. Notify his/her supervisor as soon as possible, but no later than one hour prior
to the start of training.

2. Document his/her absence in a memorandum to his/her supervisor.

3. Make arrangements through his/her supervisor and the Division Commander to
attend an alternate date.

209.8 DAILY TRAINING BULLETINS

The Department recognizes the importance of all staff staying well educated and informed with
regard to the Issaquah Police Policy Manual. In an effort to encourage continuing education and
awareness with regard to the Policy Manual, we have implemented Daily Training Bulletins.

Daily Training Bulletins (DTB) are a brief training question, statement or scenario relating to polices
within the manual. These bulletins are issued and available to all staff electronically every day
through the Department computer system. All staff will access and answer all DTB's each month.
Employees have until the 20th day of the trailing month to complete all of the prior month's DTB.

DTB's are considered mandatory training and must be completed. Failure to complete DTB's in
the prescribed time frame can result in disciplinary action.

Employees are not held accountable for the DTB's until training on accessing and answering the
DTB's has occurred.

209.8.1 SUPERVISOR RESPONSIBILITY
All Supervisors are responsible to track and verify that their assigned staff has completed all DTB's
each month and completed them within the desired time frame.
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Supervisor's may expend the completion deadline for an employee who is absent for an expended
period of time.

Only the Chief of Police or the Training Managers can excuse an employee from completing DTB's
as required. In such cases, the Training Manager will complete a memo to the Chief of Police
articulating the reasons for the exception and provide copies of the memo to the employee and
the employee's supervisor.
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213.1 PURPOSE AND SCOPE

The purpose of this policy is to establish guidelines for the proper use and application of
the Departments electronic communications system including but not limited to the e-mail
system, instant messaging system and texting by employees of this department. Electronic
communications tools such as E-mail is a communication tool available to employees to enhance
efficiency in the performance of job duties and is to be used in accordance with generally accepted
business practices and current law (e.g., Washington Public Disclosure _Act). Communications
transmitted over the e-mail, instant messaging or text systems must only be those that involve
official business activities or contain information essential to employees for the accomplishment
of business-related tasks and/or communication directly related to the business, administration,
or practices of the Department.

213.2 EMAIL RIGHT OF PRIVACY

All email messages, including any attachments, that are transmitted over department networks are
considered department records and therefore are the property of the department. The Department
reserves the right to access, audit or disclose, for any lawful reason, any message, including any
attachment, that is transmitted over its email system or that is stored on any department system.

The email system is not a confidential system and therefore is not appropriate for confidential
communications. If a communication must be confidential, an alternative method to communicate
the message should be used. Employees using the department email system shall have no
expectation of privacy concerning communications transmitted over the system.

Employees should not use personal accounts to exchange email or other information that is related
to the official business of the Department.

213.3 PROHIBITED USE OF ELECTRONIC COMMUNICATIONS

Sending derogatory, defamatory, obscene, disrespectful, sexually suggestive, and harassing or
any other inappropriate messages on the e-mail, instant message or texting systems will not be
tolerated and may result in discipline.

Electronic messages addressed to the entire department are only to be used for official business
related items that are of particular interest to all users. Personal advertisements are not
acceptable.

It is a violation of this policy to transmit a message under another user's name. Users are
strongly encouraged to log off the network when their computer is unattended. This added security
measure would minimize the misuse of an individual's e-mail, name and/or password by others.
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213.4 MANAGEMENT OF ELECTRONIC COMMUNICATIONS

Because the e-mail, text and instant message systems are not designed for long-term retention
of messages, e-mail that the employee desires to save or that becomes part of an official record
should be printed and/or stored in another database. Users of e-mail are solely responsible for the
management of their mailboxes. Messages should be purged manually by the user at least once
per week. All messages in excess of one month will be automatically deleted at regular intervals
from the server computer according to a schedule set up by the City's Information Technology
Department.

E-mail, text and instant messages are public records when they are created or received in the
transaction of public business and retained as evidence of official policies, actions, decisions
or transactions. E-mail messages should be managed by their category in compliance with the
current Records Management Guidelines and General Records Retention Schedules (Schedule
Number LO8 "Electronic Mail"). The Local Government General Records Retention Schedule
(LGGRRS) is the controlling schedule for records retention and management (RCW Chapter
40.14).
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215.1 PURPOSE AND SCOPE
Administrative communications of this department are governed by the following policies.

215.2 PERSONNEL ORDERS

Personnel Order may be issued periodically by the Chief of Police to announce and document all
promotions, transfers, hiring of new personnel, separations, personnel and group commendations,
or other changes in status.

215.2.1 PERSONNEL ORDERS FORMAT

The numbering of Personnel Orders will consist of the last two digits of the calendar year, followed
by a sequential number for each order issued that year. Personnel Orders will be prepared on
pink paper in the format indicated below:

TO:

FROM:

PERSONNEL ORDER: (Year/Number)

TOPIC:

DATE:

Personnel Orders should be disseminated by e-mail to employees and posted on the department

bulletin board.

215.3 CORRESPONDENCE

In order to ensure that the letterhead and name of the Department are not misused, all external
correspondence shall be on department letterhead. All department letterhead shall bear the
signature element of the writer. Personnel should use department letterhead only for official
business and with approval of their supervisor.

215.4 SURVEYS
All surveys made in the name of the Department shall be authorized by the Chief of Police or
designee.
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217.1 PURPOSE AND SCOPE

The purpose of this policy is to ensure that proper supervision is available for all shifts. The
Department intends to balance the employee's needs against the need to have flexibility and
discretion in using personnel to meet operational needs. While balance is desirable, the paramount
concern is the need to meet operational requirements of the Department.

217.2 MINIMUM STAFFING LEVELS

Minimum staffing levels should result in the scheduling of at least one regular supervisor on
duty whenever possible. The Patrol Commander will ensure that at least one field supervisor is
deployed during each shift.

Minimum staffing for all agency divisions should follow any level identified in a bargaining unit
agreement and/or any level set by the Chief of Police.

217.2.1 SUPERVISION DEPLOYMENTS
In order to accommodate approved leave, training and other unforeseen circumstances, an Acting
Corporal may be used as a field supervisor in place of a shift Sergeant or Corporal.
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219.1 PURPOSE AND SCOPE

The Chief of Police is given the statutory responsibility to issue, monitor, and revoke a license
to carry a concealed pistol to residents within the community (RCW 9.41.070). This policy will
provide a written process for the application, issuance, and revocation of such licenses.

219.2 APPLICATION PROCESS
Applications will be accepted during regular business hours per RCW. Fingerprinting hours fpr
original applicants are to be set by the Support Services Commander.

The fingerprint process shall be as follows:

The nonrefundable fee for the original 5 year license must be paid upon application. Additional
charges imposed by the Federal Bureau of Investigation are payable by the applicant. No other
state or local branch or unit of government may impose any additional charges on the applicant
for the issuance of this license.

The nonrefundable fee for the renewal of such license, or the replacement of lost or damaged
licenses is required of the licensee. No other state or local branch or unit of government may
impose any additional charges on the applicant for the issuance of this lilicense.

Payment method to be determined by City Finance Department in conjunction with Support
Services Commander.

219.3 APPLICATION PROCESS AND RENEWAL

The Chief of Police has 30 days after the filing of an application of any person to issue a license
to carry a concealed pistol. If the applicant does not have a valid permanent Washington driver
license or identification card or has not been a resident of the state for the previous consecutive 90
days, the Chief of Police has 60 days to issue a license. The Chief of Police must accept completed
applications for concealed pistol licenses during regular business hours (RCW 9.41.070).

The Chief of Police is required to check with the National Instant Criminal Background Check
System, the Washington State Patrol (WSP) electronic database, the Department of Social
and Health Services electronic database, and with other agencies or resources as appropriate,
to determine whether the applicant is ineligible under RCW 9.41.040 or RCW 9.41.045, or is
prohibited under federal law to possess a firearm and therefore ineligible for a concealed pistol
license. This check applies for a new concealed pistol license or to renew a concealed pistol
license.

A background check for an original license shall be conducted through the WSP Criminal
Identification Section and shall include a national check from the Federal Bureau of Investigation
through the submission of fingerprints. The applicant may request and receive a copy of the results
of the background check from the Chief of Police (RCW 9.41.070).
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The license application shall bear the full name, residential address, telephone number and/
or email address at the option of the applicant, date and place of birth, race, gender, physical
description, not more than two complete sets of fingerprints, and signature of the licensee, and
the licensee’s driver license number or state identification card number if used for identification in
applying for the license. A signed application for a concealed pistol license shall constitute a waiver
of confidentiality and written request that the Department of Social and Health Services, mental
health institutions, and other health care facilities release information relevant to the applicant’s
eligibility for a concealed pistol license to an inquiring court or law enforcement agency.

If the applicant is not a United States citizen, the applicant must provide his/her country of
citizenship, United States-issued alien number or admission number, and the basis for any
exemptions from federal prohibitions on firearm possession by aliens. The applicant shall not be
required to produce a birth certificate or other evidence of citizenship. A person who is not a citizen
of the United States shall meet the additional requirements of RCW 9.41.173 and provide proof
of compliance (RCW 9.41.070).

The application for an original license shall include a complete set of fingerprints to be forwarded
to the WSP (RCW 9.41.070(4)).

219.3.1 REQUIRED WARNINGS
The license and application shall contain a warning substantially as follows:

"CAUTION: Although state and local laws do not differ, federal law and state law on the possession
of firearms differ. If you are prohibited by federal law from possessing a firearm, you may be
prosecuted in federal court. A state license is not a defense to a federal prosecution.”

The license shall contain a description of the major differences between state and federal law and
an explanation of the fact that local laws and ordinances on firearms are preempted by state law
and must be consistent with state law (RCW 9.41.070). The application shall contain questions
about the applicant's eligibility under RCW 9.41.040 to possess a pistol, the applicant's place of
birth, and whether the applicant is a United States citizen.

219.3.2 DOCUMENTATION AND FEES

The Chief of Police shall deliver the original license to the licensee, within seven days send
the duplicate to the Director of Licensing, and shall preserve the triplicate or other form
prescribed by the Department of Licensing for six years after the license has expired, been
voided or revoked, or as otherwise provided in the department's established records retention
schedule (RCW 9.41.070(4)).

The nonrefundable fee for the original five-year license must be paid upon application. Additional
charges imposed by the Federal Bureau of Investigation are payable by the applicant. No other
state or local branch or unit of government may impose any additional charges on the applicant
for the issuance of the license.
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A nonrefundable fee for the renewal of such license, or the replacement of lost or damaged
licenses is required of the licensee. No other branch or unit of government may impose any
additional charges on the licensee for the renewal of the license.

Payment shall be by cash, check, or money order at the option of the applicant. Additional methods
of payment may be allowed at the option of the Chief of Police.

219.4 LICENSE RENEWAL

A licensee may renew a license if the licensee applies for renewal within 90 days before or after
the expiration date of the license. A license so renewed shall take effect on the expiration date
of the prior license. A licensee renewing after the expiration date of the license must pay a late
renewal penalty in addition to the renewal fee (RCW 9.41.070(9)).

An active-duty member of the armed forces who is unable to renew his/her license within the
prescribed time period because of assignment, reassignment, or deployment for out-of-state
military service may renew his/her license by the department-established mail renewal procedures
or within 90 days after returning to Washington state. Verification for this concealed pistol license
renewal exception is subject to the requirements of RCW 9.41.070.

219.5 TEMPORARY EMERGENCY LICENSE

The Chief of Police may issue a temporary emergency license for good cause to an applicant
who resides within his/her jurisdiction pending review. However, a temporary emergency license
issued under this subsection shall not exempt the holder of the license from any records
check requirement. The Chief of Police shall assure temporary emergency licenses are easily
distinguishable from regular licenses (RCW 9.41.070).

219.6 REVOCATION OF LICENSES
The Chief of Police shall revoke any license issued pursuant to this policy immediately upon (RCW
9.41.075(1)):

(@) Discovery that the person was ineligible under RCW 9.41.070 for a concealed pistol
license when applying for the license or license renewal.

(b) Conviction of the licensee of an offense, or commitment of the licensee for mental
health treatment, that makes a person ineligible under RCW 9.41.040 to possess a
firearm.

(c) Conviction of the licensee for a third violation of RCW Chapter 9.41 within five calendar
years.

(d) An order that the licensee forfeit a firearm under RCW 9.41.098(1)(d).

(e) Upon notification from the Department of Licensing that the licensee has lost his/her
right to possess a firearm as identified in RCW 9.41.047.
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219.6.1 INELIGIBILITY

Upon discovering a person issued a concealed pistol license was ineligible for the license, the
Chief of Police shall contact the Department of Licensing to determine whether the person
purchased a pistol while in possession of the license. If the person did purchase a pistol while
in possession of the concealed pistol license, and if the person may not lawfully possess a
pistol without a concealed pistol license, the Chief of Police shall require the person to present
satisfactory evidence of having lawfully transferred ownership of the pistol. The Chief of Police
shall require the person to produce the evidence within fifteen days of the revocation of the license
(RCW 9.41.075(2)).

219.6.2 FIREARM FORFEITURE
When a licensee is ordered to forfeit a firearm under RCW 9.41.098(1)(d), the Chief of Police shall
(RCW 9.41.075(3)):

(@) On the first forfeiture, revoke the license for one year.
(b)  On the second forfeiture, revoke the license for two years.
(c) On the third or subsequent forfeiture, revoke the license for five years.

Any person whose license is revoked as a result of a forfeiture of a firearm under RCW 9.41.098(1)
(d) may not reapply for a new license until the end of the revocation period.

The Chief of Police shall notify the Department of Licensing in writing of the revocation of a license.

219.7 RECIPROCITY

The Chief of Police will recognize the validity of a concealed pistol license issued from another
state if the laws of that state recognize and give effect to a concealed pistol license issued under
the laws of the State of Washington (RCW 9.41.073). A nonresident so licensed is authorized to
carry a concealed pistol in this state if:

(@) The licensing state does not issue concealed pistol licenses to persons under twenty-
one years of age, and

(b) The licensing state requires mandatory fingerprint-based background checks of
criminal and mental health history for all persons who apply for a concealed pistol
license, and

(c) The Chief of Police will honor such a license only while the license holder is not a
resident of this state. A license holder from another state must carry the handgun in
compliance with the laws of this state.

219.8 RESIDENCY

The Chief of Police may issue a license to an applicant if the applicant resides within this City.
The Chief of Police may issue a license to nonresident of the state in accordance with these
procedures and state law.
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219.9 CONFIDENTIAL RECORDS

Mental health information received by the Chief of Police pursuant to RCW 9.41.047, RCW
9.41.070, RCW 9.41.090 or RCW 9.41.173 is exempt from disclosure except as provided in RCW
42.56.240 (RCW 9.41.097). Disclosure of information otherwise obtained in the licensing process
shall be limited as defined by RCW 42.56.240.

219.10 SUSPENSION OF LICENSES

The Chief of Police shall suspend any license issued pursuant to this policy immediately upon
notice from the Department of Licensing that the person has been detained under RCW 71.05.150
or RCW 71.05.153 on the grounds that the person presents a likelihood of serious harm due to a
mental disorder or substance use disorder (RCW 9.41.049).

The license shall remain suspended for a period of six months from the date the person was
released from the 72-hour detention or upon notice from the Department of Licensing of a
restoration order (RCW 71.05.182; RCW 9.41.047(3)(f)).
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221.1 PURPOSE AND SCOPE

The purpose of this policy is to provide guidelines for the issuance, denial, suspension or
revocation of Issaquah Police Department identification cards under the Law Enforcement
Officers’ Safety Act (LEOSA) (18 USC § 926C).

221.2 POLICY
It is the policy of the Issaquah Police Department to provide identification cards to qualified former
or retired officers as provided in this policy.

221.3 LEOSA
The Chief of Police may issue an identification card for LEOSA purposes to any qualified
former officer of this department who (18 USC § 926C(c)):

(@) Separated from service in good standing from this department as an officer.

(b) Before such separation, had regular employment as a law enforcement officer for an
aggregate of 10 years or more or, if employed as a law enforcement officer for less
than 10 years, separated from service after completing any applicable probationary
period due to a service-connected disability as determined by this department.

(c) Has not been disqualified for reasons related to mental health.

(d Has not entered into an agreement with this department where
the officer acknowledges that he/she is not qualified to receive a firearm qualification
certificate for reasons related to mental health.

(e) Is not prohibited by federal law from receiving or possessing a firearm.

221.3.1 LEOSA IDENTIFICATION CARD FORMAT
The LEOSA identification card should contain a photograph of the former officer and identify him/
her as having been employed as a an officer.

If the Issaquah Police Department qualifies the former officer, the LEOSA identification card or
separate certification should indicate the date the former officer was tested or otherwise found by
the Department to meet the active duty standards for qualification to carry a firearm.

221.3.2 AUTHORIZATION
Any qualified former law enforcement officer, including a former officer of this department, may
carry a concealed firearm under 18 USC § 926C when he/she is:

(@ In possession of photographic identification that identifies him/her as having been
employed as a law enforcement officer, and one of the following:

1.  Anindication from the person’s former law enforcement agency that he/she has,
within the past year, been tested or otherwise found by the law enforcement
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agency to meet agency-established active duty standards for qualification in
firearms training to carry a firearm of the same type as the concealed firearm.

2. A certification, issued by either the state in which the person resides or by a
certified firearms instructor who is qualified to conduct a firearms qualification
test for active duty law enforcement officers within that state, indicating that the
person has, within the past year, been tested or otherwise found to meet the
standards established by the state or, if not applicable, the standards of any
agency in that state.

(b) Not under the influence of alcohol or another intoxicating or hallucinatory drug or
substance.

(c) Not prohibited by federal law from receiving a firearm.

(d) Notin alocation prohibited by Washington law or by a private person or entity on his/
her property if such prohibition is permitted by Washington law.

221.4 WASHINGTON IDENTIFICATION CARD

The Chief of Police may issue an identification card to a retired officer of this department for the
purposes of carrying a concealed weapon within the State of Washington under RCW 9.41.060
who:

(@) Has retired from this department.
(b) Did not retire because of a mental or stress-related disability.

(c) Has not been convicted or found not guilty by reason of insanity of a crime making
him/her ineligible for a concealed pistol license.

If issued, the identification card must document all of the above qualifications (RCW 9.41.060).

Any retired person receiving such an identification card shall abide by all of the other requirements
of this policy that are applicable to a LEOSA identification card.

221.5 FORMER OFFICER RESPONSIBILITIES

A former officer with a card issued under this policy shall immediately notify the Shift Sergeant
of his/her arrest or conviction in any jurisdiction, or that he/she is the subject of a court order, in
accordance with the Reporting of Employee Convictions Policy.

221.5.1 RESPONSIBILITIES UNDER LEOSA
In order to obtain or retain a LEOSA identification card, the former officer shall:

(@) Sign a waiver of liability of the Department for all acts taken related to carrying a
concealed firearm, acknowledging both his/her personal responsibility as a private
person for all acts taken when carrying a concealed firearm as permitted by LEOSA
and also that these acts were not taken as an employee or former employee of the
Department.

(b) Remain subject to all applicable department policies and federal, state and local laws.
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(c) Demonstrate good judgment and character commensurate with carrying a loaded and
concealed firearm.

(d)  Successfully pass an annual criminal history background check indicating that he/she
is not prohibited by law from receiving or possessing a firearm.

221.6 FIREARM QUALIFICATIONS

The Rangemaster may provide former officers from this department an opportunity to qualify.
Written evidence of the qualification and the weapons used will be provided and will contain the
date of the qualification. The Rangemaster will maintain a record of the qualifications and weapons
used.

If provided, the qualification shall include the firearms course and certificate developed by the
Washington Association of Sheriffs and Police Chiefs (RCW 36.28A.090).
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300.1 PURPOSE AND SCOPE

This policy provides guidelines on the reasonable use of force. While there is no way to specify
the exact amount or type of reasonable force to be applied in any situation, every member of this
department is expected to use these guidelines to make such decisions in a professional, impatrtial
and reasonable manner.

300.1.1 DEFINITIONS
Definitions related to this policy include:

Deadly force - Force reasonably anticipated and intended to create a substantial likelihood of
causing death or very serious injury.

Force - The application of physical techniques or tactics, chemical agents or weapons to another
person. It is not a use of force when a person allows him/herself to be searched, escorted,
handcuffed or restrained.

300.1.2 DEFINITIONS

Passive resistant: In some confrontational contacts the subjects may offer a preliminary level of
non-compliance. The subject's resistance is primarily passive, with the subject offering no physical
or mechanical enhancement toward the enforcement effort, other than sheer unresponsiveness.
Examples include but are not limited to, ignoring commands, not moving, and using body weight.

Actively resistant: The subject's resistance has become more active in scope and intensity.
The indifference to physical control has increased to enhanced physical or mechanical defiance.
The subject has directed his/her physical strength and energy in achieving and/or maintaining a
posture of resistance. Examples include, but are not limited to, pulling or pushing away, tensing
muscles, or running away.

Great bodily harm: Great bodily harm as described in RCW 9A.04.110, is injury which creates
a probability of death or which causes significant, permanent loss or impairment of the function
of any bodily part or organs.

Dangerous felonies: An officer may use deadly force to stop a fleeing suspect when the officer
has probable cause to believe that the suspect has committed, or intends to commit, a felony
involving the infliction or threatened infliction of serious bodily injury or death and the officer
reasonably believes that there is an imminent or future potential risk of serious bodily injury or
death to others if the suspect is not immediately apprehended. Examples include murder, rape,
armed robbery, kidnapping, assault with a deadly weapon and arson or bombing of a structure
that is actually occupied.
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300.2 POLICY

The use of force by law enforcement personnel is a matter of critical concern, both to the public
and to the law enforcement community. Officers are involved on a daily basis in numerous and
varied interactions and, when warranted, may use reasonable force in carrying out their duties.

Officers must have an understanding of, and true appreciation for, their authority and limitations.
This is especially true with respect to overcoming resistance while engaged in the performance
of law enforcement duties.

The Department recognizes and respects the value of all human life and dignity without prejudice
to anyone. Vesting officers with the authority to use reasonable force and to protect the public
welfare requires monitoring, evaluation and a careful balancing of all interests.

300.2.1 DUTY TO INTERCEDE

Any officer present and observing another officer using force that is clearly beyond that which
is objectively reasonable under the circumstances shall, when in a position to do so, intercede
to prevent the use of unreasonable force. An officer who observes another employee use force
that exceeds the degree of force permitted by law should promptly report these observations to
a supervisor.

300.3 USE OF FORCE

Officers shall use only that amount of force that reasonably appears necessary given the facts
and circumstances perceived by the officer at the time of the event to accomplish a legitimate law
enforcement purpose.

The "reasonableness" of force will be judged from the perspective of a reasonable officer on the
scene at the time of the incident. Any evaluation of reasonableness must allow for the fact that
officers are often forced to make split-second decisions about the amount of force that reasonably
appears necessary in a particular situation, with limited information and in circumstances that are
tense, uncertain and rapidly evolving.

Given that no policy can realistically predict every possible situation an officer might encounter,
officers are entrusted to use well-reasoned discretion in determining the appropriate use of force
in each incident.

It is also recognized that circumstances may arise in which officers reasonably believe that it
would be impractical or ineffective to use any of the tools, weapons or methods provided by the
Department. Officers may find it more effective or reasonable to improvise their response to rapidly
unfolding conditions that they are confronting. In such circumstances, the use of any improvised
device or method must nonetheless be reasonable and utilized only to the degree that reasonably
appears necessary to accomplish a legitimate law enforcement purpose.

While the ultimate objective of every law enforcement encounter is to avoid or minimize injury,
nothing in this policy requires an officer to retreat or be exposed to possible physical injury before
applying reasonable force.

Copyright Lexipol, LLC 2020/06/10, All Rights Reserved. Use of Force - 53
Published with permission by Issaquah Police Department



Issaquah Police Department
Issaquah PD Policy Manual

Use of Force

300.3.1 USE OF FORCE TO EFFECT AN ARREST
An officer may use all means reasonably necessary to effect an arrest if, after notice of the intention
to arrest the person, he/she either flees or forcibly resists (RCW 10.31.050).

300.3.2 FACTORS USED TO DETERMINE THE REASONABLENESS OF FORCE

When determining whether to apply force and evaluating whether an officer has used reasonable
force, a number of factors should be taken into consideration, as time and circumstances permit.
These factors include but are not limited to:

(@) Immediacy and severity of the threat to officers or others.

(b) The conduct of the individual being confronted, as reasonably perceived by the officer
at the time.

(c) Officer/subject factors (age, size, relative strength, skill level, injuries sustained, level
of exhaustion or fatigue, the number of officers available vs. subjects).

(d) The effects of drugs or alcohol.
(e) Subject's mental state or capacity.
()  Proximity of weapons or dangerous improvised devices.

(g) The degree to which the subject has been effectively restrained and his/her ability to
resist despite being restrained.

(h)  The availability of other options and their possible effectiveness.

(i)  Seriousness of the suspected offense or reason for contact with the individual.
()  Training and experience of the officer.

(k) Potential for injury to officers, suspects, and others.

(D  Whether the person appears to be resisting, attempting to evade arrest by flight or is
attacking the officer.

(m) The risk and reasonably foreseeable consequences of escape.

(n) The apparent need for immediate control of the subject or a prompt resolution of the
situation.

(o) Whether the conduct of the individual being confronted no longer reasonably appears
to pose an imminent threat to the officer or others.

(p) Prior contacts with the subject or awareness of any propensity for violence.

(@) Any other exigent circumstances.

300.3.3 PAIN COMPLIANCE TECHNIQUES

Pain compliance techniques may be effective in controlling a physically or actively resisting
individual. Officers may only apply those pain compliance techniques for which they have
successfully completed department-approved training. Officers utilizing any pain compliance
technique should consider:
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(a)  The degree to which the application of the technique may be controlled given the level
of resistance.

(b)  Whether the person can comply with the direction or orders of the officer.
(c)  Whether the person has been given sufficient opportunity to comply.

The application of any pain compliance technique shall be discontinued once the officer
determines that compliance has been achieved.

300.3.4 USE OF FORCE TO SEIZE EVIDENCE

In general, officers may use reasonable force to lawfully seize evidence and to prevent the
destruction of evidence. However, officers are discouraged from using force solely to prevent
a person from swallowing evidence or contraband. In the instance when force is used, officers
should not intentionally use any technique that restricts blood flow to the head, restricts respiration
or which creates a reasonable likelihood that blood flow to the head or respiration would be
restricted. Officers are encouraged to use technigues and methods taught by the Issaquah Police
Department for this specific purpose.

300.4 DEADLY FORCE APPLICATIONS
Use of deadly force is justified in the following circumstances:

(@) An officer may use deadly force to protect him/herself or others from what he/she
reasonably believes would be an imminent threat of death or serious bodily injury.

(b)  An officer may use deadly force to stop a fleeing subject when the officer has probable
cause to believe that the person has committed, or intends to commit, a felony
involving the infliction or threatened infliction of serious bodily injury or death, and
the officer reasonably believes that there is an imminent risk of serious bodily injury
or death to any other person if the subject is not immediately apprehended. Under
such circumstances, a verbal warning should precede the use of deadly force, where
feasible. Imminent does not mean immediate or instantaneous. An imminent danger
may exist even if the suspect is not at that very moment pointing a weapon at someone.
For example, an imminent danger may exist if an officer reasonably believes any of
the following:

1.  The person has a weapon or is attempting to access one and it is reasonable to
believe the person intends to use it against the officer or another.

2.  The personis capable of causing serious bodily injury or death without a weapon
and it is reasonable to believe the person intends to do so.

300.4.1 SHOOTING AT OR FROM MOVING VEHICLES

Shots fired at or from a moving vehicle are rarely effective. Officers should move out of the path of
an approaching vehicle instead of discharging their firearm at the vehicle or any of its occupants.
An officer should only discharge a firearm at a moving vehicle or its occupants when the officer
reasonably believes there are no other reasonable means available to avert the threat of the
vehicle, or if deadly force other than the vehicle is directed at the officer or others.
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Officers should not shoot at any part of a vehicle in an attempt to disable the vehicle.

300.5 REPORTING THE USE OF FORCE

Any use of force by a member of this department shall be documented promptly, completely and
accurately in an appropriate report, depending on the nature of the incident. The officer should
articulate the factors perceived and why he/she believed the use of force was reasonable under the
circumstances. To collect data for purposes of training, resource allocation, analysis and related
purposes, the Department may require the completion of additional report forms, as specified in
department policy, procedure or law.

300.5.1 NOTIFICATION TO SUPERVISORS
Supervisory notification shall be made as soon as practicable following the application of force in
any of the following circumstances:

(a) The application caused a visible injury.

(b)  The application would lead a reasonable officer to conclude that the individual may
have experienced more than momentary discomfort.

(c) The individual subjected to the force complained of injury or continuing pain.

(d) The individual indicates intent to pursue litigation.

(e) Any application of the TASER (TM) device or control device.

(f)  Any application of a restraint device other than handcuffs, shackles or belly chains.
(9) The individual subjected to the force was rendered unconscious.

(h)  Anindividual was struck or kicked.

(i)  Anindividual alleges any of the above has occurred.

300.5.2 NOTIFICATION TO INDIAN AFFAIRS

When the use of force by an officer results in the death of a person who is an enrolled member
of a federally recognized Indian tribe, notification shall be made to the Governor’s Office of Indian
Affairs within a reasonable period of time, but not more than 24 hours after the department
has good reason to believe the person was an enrolled member. Notice shall include sufficient
information for the Governor’s Office of Indian Affairs to attempt to identify the deceased person
and tribal affiliation (Chapter 4 § 6, Laws of 2019).

300.6 MEDICAL CONSIDERATION

Prior to booking or release, medical assistance shall be obtained for any person who exhibits signs
of physical distress, who has sustained visible injury, expresses a complaint of injury or continuing
pain, or who was rendered unconscious. Any individual exhibiting signs of physical distress after
an encounter should be continuously monitored until he/she can be medically assessed.

Based upon the officer’s initial assessment of the nature and extent of the subject’s injuries,
medical assistance may consist of examination by fire personnel, paramedics, hospital staff or
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medical staff at the jail. If any such individual refuses medical attention, such a refusal shall be
fully documented in related reports and, whenever practicable, should be witnessed by another
officer and/or medical personnel. If a recording is made of the contact or an interview with the
individual, any refusal should be included in the recording, if possible.

The on-scene supervisor or, if the on-scene supervisor is not available, the primary handling officer
shall ensure that any person providing medical care or receiving custody of a person following any
use of force is informed that the person was subjected to force. This notification shall include a
description of the force used and any other circumstances the officer reasonably believes would
be potential safety or medical risks to the subject (e.g., prolonged struggle, extreme agitation,
impaired respiration).

Persons who exhibit extreme agitation, violent irrational behavior accompanied by profuse
sweating, extraordinary strength beyond their physical characteristics and imperviousness to pain
(sometimes called “excited delirium”), or who require a protracted physical encounter with multiple
officers to be brought under control, may be at an increased risk of sudden death. Calls involving
these persons should be considered medical emergencies. Officers who reasonably suspect a
medical emergency should request medical assistance as soon as practicable and have medical
personnel stage away if appropriate.

300.7 SUPERVISOR RESPONSIBILITIES
When a supervisor is able to respond to an incident in which there has been a reported application
of force, the supervisor is expected to:

(a) Obtain the basic facts from the involved officers. Absent an allegation of misconduct
or excessive force, this will be considered a routine contact in the normal course of
duties.

(b)  Ensure that any injured parties are examined and treated.

()  When possible, separately obtain a recorded interview with the subject upon whom
force was applied. If this interview is conducted without the person having voluntarily
waived his/her Miranda rights, the following shall apply:

1.  The content of the interview should not be summarized or included in any related
criminal charges.

2. The fact that a recorded interview was conducted should be documented in a
property or other report.

3. The recording of the interview should be distinctly marked for retention until all
potential for civil litigation has expired.

(d) Once any initial medical assessment has been completed or first aid has been
rendered, ensure that photographs have been taken of any areas involving visible
injury or complaint of pain, as well as overall photographs of uninjured areas. These
photographs should be retained until all potential for civil litigation has expired.
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(e) Identify any witnesses not already included in related reports.
()  Review and approve all related reports.
(9) Determine if there is any indication that the subject may pursue civil litigation.

1. If there is an indication of potential civil litigation, the supervisor should complete
and route a notification of a potential claim through the appropriate channels.

(h)  Evaluate the circumstances surrounding the incident and initiate an administrative
investigation if there is a question of policy non-compliance or if for any reason further
investigation may be appropriate.

In the event that a supervisor is unable to respond to the scene of an incident involving the reported
application of force, the supervisor is still expected to complete as many of the above items as
circumstances permit.

300.7.1 SHIFT SERGEANT RESPONSIBILITY
The Shift Supervisor shall review each use of force by any personnel within his/her command to
ensure compliance with this policy and to address any training issues.

300.8 TRAINING
Officers will receive annual training on this policy and demonstrate their knowledge and
understanding.

300.9 USE OF FORCE ANALYSIS

At least annually, the Patrol Patrol Commander should prepare an analysis report on use of force
incidents. The report should be submitted to the Chief of Police. The report should not contain the
names of officers, suspects or case numbers, and should include:

(@) The identification of any trends in the use of force by members.
(b) Training needs recommendations.
(c) Equipment needs recommendations.

(d) Palicy revision recommendations.
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302.1 PURPOSE AND SCOPE
This policy establishes a process for the Issaquah Police Department to review the use of force
by its employees.

This review process shall be in addition to any other review or investigation that may be conducted
by any outside or multi-agency entity having jurisdiction over the investigation or evaluation of the
use of deadly force.

302.2 POLICY
The Issaquah Police Department will objectively evaluate the use of force by its members to ensure
that their authority is used lawfully, appropriately and is consistent with training and policy.

302.3 REMOVAL FROM LINE DUTY ASSIGNMENT

Generally, whenever an employee's actions or use of force in an official capacity, or while using
department equipment, results in death or very serious injury to another, that employee will be
placed in a temporary administrative assignment pending an administrative review. The Chief
of Police may exercise discretion and choose not to place an employee in an administrative
assignment in any case.

302.4 REVIEW BOARD
The Use of Force Review Board will be convened when the use of force by a member results in
very serious injury or death to another.

The Use of Force Review Board will also investigate and review the circumstances surrounding
every discharge of a firearm, whether the employee was on- or off-duty, excluding training or
recreational use.

The Chief of Police may request the Use of Force Review Board to investigate the circumstances
surrounding any use of force incident.

The Patrol Commander will convene the Use of Force Review Board as necessary. It will be
the responsibility of the supervisor of the involved employee to notify the Patrol Commander of
any incidents requiring board review. The involved employee's supervisor will also ensure that all
relevant reports, documents and materials are available for consideration and review by the board.

302.4.1 COMPOSITION OF THE BOARD
The Chief of Police should select three Use of Force Review Board members from the following,
as appropriate:

. Patrol Commander
. Support Services Commander
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. A sworn staff member, perferably a Department instructor for the type of weapon,
device or technique used

The Commander who is not in the same division as the involved employee will serve as
chairperson.

302.4.2 RESPONSIBILITIES OF THE BOARD
The Use of Force Review Board is empowered to conduct an administrative review and inquiry
into the circumstances of an incident.

The board members may request further investigation, request reports be submitted for the
board's review, call persons to present information and request the involved employee to appear.
The involved employee will be notified of the meeting of the board and may choose to have a
representative through all phases of the review process.

The board does not have the authority to recommend discipline.

The Chief of Police will determine whether the board should delay its review until after completion
of any criminal investigation, review by any prosecutorial body, a Medical Examiner's Inquest,
filing of criminal charges, the decision not to file criminal charges, or any other action. The board
should be provided all relevant available material from these proceedings for its consideration.

The review shall be based upon those facts which were reasonably believed or known by the
officer at the time of the incident, applying any legal requirements, department policies, procedures
and approved training to those facts. Facts later discovered but unknown to the officer at the time
shall neither justify nor call into question an officer's decision regarding the use of force.

Any questioning of the involved employee conducted by the board will be in accordance with
the department's disciplinary procedures, the current collective bargaining agreement and any
applicable state or federal law.

The board shall make one of the following recommended findings:
(@) The employee's actions were within department policy and procedure.
(b) The employee's actions were in violation of department policy and procedure.

A recommended finding requires a majority vote of the board. The board may also recommend
additional investigations or reviews, such as disciplinary investigations, training reviews to
consider whether training should be developed or revised, and policy reviews, as may be
appropriate. The board chairperson will submit the written recommendation to the Chief of Police.

The Chief of Police shall review the recommendation, make a final determination as to whether the
employee's actions were within policy and procedure and will determine whether any additional
actions, investigations or reviews are appropriate. The Chief of Police's final findings will be
forwarded to the involved employee's Commander for review and appropriate action. If the Chief
of Police concludes that discipline should be considered, a disciplinary process will be initiated.
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At the conclusion of any additional reviews, copies of all relevant reports and information will be
filed with the Chief of Police.
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306.1 PURPOSE AND SCOPE
This policy provides guidelines for the use of handcuffs and other restraints during detentions and
arrests.

306.2 POLICY

The Issaguah Police Department authorizes the use of restraint devices in accordance with this
policy, the Use of Force Policy and department training. Restraint devices shall not be used to
punish, to display authority or as a show of force.

306.3 USE OF RESTRAINTS
Only members who have successfully completed Issaquah Police Department-approved training
on the use of restraint devices described in this policy are authorized to use these devices.

When deciding whether to use any restraint, officers should carefully balance officer safety
concerns with factors that include but are not limited to:

. The circumstances or crime leading to the arrest.

. The demeanor and behavior of the arrested person.
. The age and health of the person.

. Whether the person is known to be pregnant.

. Whether the person has a hearing or speaking disability. In such cases, consideration
should be given, safety permitting, to handcuffing to the front in order to allow the
person to sign or write notes.

. Whether the person has any other apparent disability.

306.3.1 RESTRAINT OF DETAINEES

Situations may arise where it may be reasonable to restrain a person who may, after brief
investigation, be released without arrest. Unless arrested, the use of restraints on detainees should
continue only for as long as is reasonably necessary to ensure the safety of officers and others.
When deciding whether to remove restraints from a detainee, officers should continuously weigh
the safety interests at hand against the continuing intrusion upon the detainee.

306.3.2 RESTRAINT OF PREGNANT PERSONS

Persons who are known to be pregnant should be restrained in the least restrictive manner
available and reasonable under the circumstances, but in no case shall leg irons or waist chains be
used. Handcuffs behind the body should not be used unless the officer has a reasonable suspicion
that the person may resist, attempt escape, injure herself or others, or damage property (RCW
70.48.500).
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When the person is in labor no restraints of any kind shall be used. This does not prohibit a
treating physician licensed under Title 18 RCW from requesting the use of hospital restraints for
the medical safety of the person (RCW 70.48.500).

306.3.3 RESTRAINT OF JUVENILES

A juvenile under 14 years of age should not be restrained unless he/she is suspected of a
dangerous felony or when the officer has a reasonable suspicion that the juvenile may resist,
attempt escape, injure him/herself, injure the officer or damage property.

Members who are school resource officers should only use restraints on a student participating in
school-sponsored instruction or activity when there is an imminent likelihood of serious harm and
pursuant to the school policy for students and staff (RCW 28A.600.485).

306.3.4 NOTIFICATIONS

Whenever an officer transports a person with the use of restraints other than handcuffs, the officer
shall inform the jail staff upon arrival at the jail that restraints were used. This notification should
include information regarding any other circumstances the officer reasonably believes would
be potential safety concerns or medical risks to the person (e.g., prolonged struggle, extreme
agitation, impaired respiration) that may have occurred prior to, or during, transportation to the jail.

306.4 APPLICATION OF HANDCUFFS OR PLASTIC CUFFS
Handcuffs, including temporary nylon or plastic cuffs, may be used only to restrain a person’s

hands to ensure officer safety.

Although recommended for most arrest situations, handcuffing is discretionary and not an absolute
requirement of the Department. Officers should consider handcuffing any person they reasonably
believe warrants that degree of restraint. However, officers should not conclude that in order to
avoid risk every person should be handcuffed regardless of the circumstances.

In most situations handcuffs should be applied with the hands behind the person’s back. When
feasible, handcuffs should be double-locked to prevent tightening, which may cause undue
discomfort or injury to the hands or wrists.

In situations where one pair of handcuffs does not appear sufficient to restrain the person or may
cause unreasonable discomfort due to the person’s size, officers should consider alternatives,
such as using an additional set of handcuffs or multiple plastic cuffs.

Handcuffs should be removed as soon as it is reasonable or after the person has been searched
and is safely confined within a detention facility.

306.5 APPLICATION OF SPIT HOODS
Spit hoods are temporary protective devices designed to prevent the wearer from biting and/or

transferring or transmitting fluids (saliva and mucous) to others.
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Spit hoods may be placed upon persons in custody when the officer reasonably believes the
person will bite or spit, either on a person or in an inappropriate place. They are generally used
during application of a physical restraint, while the person is restrained, or during or after transport.

Officers utilizing spit hoods should ensure that the spit hood is fastened properly to allow for
adequate ventilation and that the restrained person can breathe normally. Officers should provide
assistance during the movement of a restrained person due to the potential for impairing or
distorting that person's vision. Officers should avoid commingling those wearing spit hoods with
others and detainees.

Spit hoods should not be used in situations where the restrained person is bleeding profusely
from the area around the mouth or nose, or if there are indications that the person has a medical
condition, such as difficulty breathing or vomiting. In such cases, prompt medical care should be
obtained. If the person vomits while wearing a spit hood, the spit hood should be promptly removed
and discarded. Persons who have been sprayed with oleoresin capsicum (OC) spray should be
thoroughly decontaminated including hair, head, and clothing, prior to application of a spit hood.

Those who have been placed in a spit hood should be continually monitored and shall not be left
unattended until the spit hood is removed. Spit hoods shall be discarded after each use.

306.6 APPLICATION OF AUXILIARY RESTRAINT DEVICES

Aukxiliary restraint devices include transport belts, waist or belly chains, transportation chains, leg
irons and other similar devices. Auxiliary restraint devices are intended for use during long-term
restraint or transportation. They provide additional security and safety without impeding breathing,
while permitting adequate movement, comfort and mobility.

Only department-authorized devices may be used. Any person in auxiliary restraints should be
monitored as reasonably appears necessary.

306.7 APPLICATION OF LEG RESTRAINT DEVICES

Leg restraints may be used to restrain the legs of a violent or potentially violent person when it is
reasonable to do so during the course of detention, arrest, or transportation. Only restraint devices
approved by the department shall be used.

In determining whether to use the leg restraint, officers should consider:

(@) Whether the officer or others could be exposed to injury due to the assaultive or
resistant behavior of a person.

(b)  Whether it is reasonably necessary to protect the person from his/her own actions
(e.g., hitting his/her head against the interior of the patrol vehicle, running away from
the arresting officer while handcuffed, kicking at objects or officers).

(c) Whether it is reasonably necessary to avoid damage to property (e.g., kicking at
windows of the patrol vehicle).
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306.7.1 GUIDELINES FOR USE OF LEG RESTRAINTS
When applying leg restraints, the following guidelines should be followed:

(@)

(b)

(€)

(d)

(e)

(f)

If practicable, officers should notify a supervisor of the intent to apply the leg restraint
device. In all cases, a supervisor shall be notified as soon as practicable after the
application of the leg restraint device.

Once applied, absent a medical or other emergency, restraints should remain in place
until the officer arrives at the jail or other facility or the person no longer reasonably
appears to pose a threat.

Once secured, the person should be placed in a seated or upright position, secured
with a seat belt, and shall not be placed on his/her stomach for an extended period,
as this could reduce the person’s ability to breathe.

The restrained person should be continually monitored by an officer while in the leg
restraint. The officer should ensure that the person does not roll onto and remain on
his/her stomach.

The officer should look for signs of labored breathing and take appropriate steps to
relieve and minimize any obvious factors contributing to this condition.

When transported by emergency medical services, the restrained person should be
accompanied by an officer when requested by medical personnel. The transporting
officer should describe to medical personnel any unusual behaviors or other
circumstances the officer reasonably believes would be potential safety or medical
risks to the person (e.g., prolonged struggle, extreme agitation, impaired respiration).

306.8 REQUIRED DOCUMENTATION
If a person is restrained and released without an arrest, the officer shall document the details of
the detention and the need for handcuffs or other restraints.

If a person is arrested, the use of handcuffs or other restraints shall be documented in the related

report.

Officers should document the following information in reports, as appropriate, when restraints
other than handcuffs are used on a person:

(@) The factors that led to the decision to use restraints.
(b)  Supervisor notification and approval of restraint use.
(c) The types of restraint used.
(d) The amount of time the person was restrained.
(e) How the person was transported and the position of the person during transport.
()  Observations of the person’s behavior and any signs of physiological problems.
() Any known or suspected drug use or other medical problems.
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306.8.1 SCHOOL RESOURCE OFFICERS
Members working as school resource officers shall prepare a report pursuant to RCW 28A.600.485

and provide a copy to the school administrator whenever a student is restrained in a room or
other enclosure or restrained by handcuffs or other restraint devices during school-sponsored
instructions or activities.

306.9 TRAINING
Subject to available resources, the Division Commander should ensure that officers receive

periodic training on the proper use of handcuffs and other restraints, including:

(@) Proper placement and fit of handcuffs and other restraint devices approved for use
by the Department.

(b) Response to complaints of pain by restrained persons.

(c) Options for restraining those who may be pregnant without the use of leg irons, waist
chains, or handcuffs behind the body.

(d) Options for restraining amputees or those with medical conditions or other physical
conditions that may be aggravated by being restrained.
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308.1 PURPOSE AND SCOPE
This policy provides guidelines for the use and maintenance of control devices that are described

in this policy.

308.2 POLICY

In order to control subjects who are violent or who demonstrate the intent to be violent, the
Issaquah Police Department authorizes officers to use control devices in accordance with the
guidelines in this policy and the Use of Force Policy.

308.3 ISSUING, CARRYING, AND USING CONTROL DEVICES

Control devices described in this policy may be carried and used by members of this department
only if the device has been issued by the department or approved by the Chief of Police or the
authorized designee.

Only officers who have successfully completed department-approved training and have
demonstrated satisfactory skill and proficiency in the use of any control device are authorized to
carry and use the device.

Control devices may be used when a decision has been made to control, restrain, or arrest a
subject who is violent or who demonstrates the intent to be violent, and the use of the device
appears reasonable under the circumstances. When reasonable, a verbal warning and opportunity
to comply should precede the use of these devices.

When using control devices, officers should carefully consider potential impact areas in order to
minimize injuries and unintentional targets.

308.4 RESPONSIBILITIES

308.4.1 SHIFT SUPERVISOR RESPONSIBILITIES
The Shift Supervisor may authorize the use of a control device by selected personnel or members
of specialized units who have successfully completed the required training.

308.4.2 RANGEMASTER RESPONSIBILITIES

The Rangemaster shall control the inventory and issuance of all control devices and shall ensure
that all damaged, inoperative, outdated or expended control devices or munitions are properly
disposed of, repaired or replaced.

Every control device will be periodically inspected by the Rangemaster or the designated instructor
for a particular control device. The inspection shall be documented.
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308.4.3 USER RESPONSIBILITIES
All normal maintenance, charging or cleaning shall remain the responsibility of personnel using
the various devices.

Any damaged, inoperative, outdated or expended control devices or munitions, along with
documentation explaining the cause of the damage, shall be returned to the Firearms Officer for
disposition. Damage to City property forms shall also be prepared and forwarded through the
chain of command, when appropriate, explaining the cause of damage.

308.5 BATON GUIDELINES

The need to immediately control a suspect must be weighed against the risk of causing serious
injury. The head, neck, throat, spine, heart, kidneys and groin should not be intentionally targeted
except when the officer reasonably believes the suspect poses an imminent threat of serious
bodily injury or death to the officer or others.

When carrying a baton, uniformed personnel shall carry the baton in its authorized holder on
the equipment belt. If wearing an external vest cover, personnel shall carry the baton in a vest
pocket or in authorized holder on the vest.Plainclothes and non-field personnel may carry the
baton as authorized and in accordance with the needs of their assignment or at the direction of
their supervisor.

308.6 TEAR GAS GUIDELINES

Tear gas may be used for crowd control, crowd dispersal or against barricaded suspects based on
the circumstances. Only the Shift Supervisor, Incident Commander or Special Operations Team
Commander may authorize the delivery and use of tear gas, and only after evaluating all conditions
known at the time and determining that such force reasonably appears justified and necessary.

When practicable, fire personnel should be alerted or summoned to the scene prior to the
deployment of tear gas to control any fires and to assist in providing medical aid or gas evacuation
if needed.

308.7 OLEORESIN CAPSICUM (OC) GUIDELINES

As with other control devices, oleoresin capsicum (OC) spray and pepper projectiles may be
considered for use to bring under control an individual or groups of individuals who are engaging in,
or are about to engage in violent behavior. Pepper projectiles and OC spray should not, however,
be used against individuals or groups who merely fail to disperse or do not reasonably appear to
present a risk to the safety of officers or the public.

308.7.1 OC SPRAY

Uniformed personnel carrying OC spray shall carry the device in its holster on the equipment belt.
Plainclothes and non-field personnel may carry OC spray as authorized, in accordance with the
needs of their assignment or at the direction of their supervisor.
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308.7.2 PEPPER PROJECTILE SYSTEMS

Pepper projectiles are plastic spheres that are filled with a derivative of OC powder. Because the
compressed gas launcher delivers the projectiles with enough force to burst the projectiles on
impact and release the OC powder, the potential exists for the projectiles to inflict injury if they
strike the head, neck, spine or groin. Therefore, personnel using a pepper projectile system should
not intentionally target those areas, except when the officer reasonably believes the suspect poses
an imminent threat of serious bodily injury or death to the officer or others.

Officers encountering a situation that warrants the use of a pepper projectile system shall notify
a supervisor as soon as practicable. A supervisor shall respond to all pepper projectile system
incidents where the suspect has been hit or exposed to the chemical agent. The supervisor shall
ensure that all notifications and reports are completed as required by the Use of Force Policy.

Each deployment of a pepper projectile system shall be documented. This includes situations
where the launcher was directed toward the suspect, whether or not the launcher was used.
Unintentional discharges shall be promptly reported to a supervisor and documented on the
appropriate report form. Only non-incident use of a pepper projectile system, such as training and
product demonstrations, is exempt from the reporting requirement.

308.7.3 TREATMENT FOR OC SPRAY EXPOSURE

Persons who have been sprayed with or otherwise affected by the use of OC should be promptly
provided with clean water to cleanse the affected areas. Those persons who complain of further
severe effects shall be examined by appropriate medical personnel.

308.8 POST-APPLICATION NOTICE

Whenever tear gas or OC has been introduced into a residence, building interior, vehicle or
other enclosed area, officers should provide the owners or available occupants with notice of
the possible presence of residue that could result in irritation or injury if the area is not properly
cleaned. Such notice should include advisement that clean up will be at the owner’s expense.
Information regarding the method of notice and the individuals notified should be included in
related reports.

308.9 NOISE FLASH DIVERSIONARY DEVICES

This department is committed to reducing the potential for violent confrontations when suspects
are encountered. Noise Flash Diversionary Devices, when used properly, are less likely to
result in death or serious physical injury. Noise Flash Diversionary Devices are approved by the
Department and can be used in an attempt to deescalate a potentially deadly situation, with a
reduced potential for death or serious physical injury.

308.9.1 TRAINING REQUIRED FOR USE

Personnel who have successfully completed an approved departmental training course shall be
authorized to use noise flash diversionary devices. Officers deploying noise flash diversionary
devices will complete a recertification course as required.
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308.9.2 DEPLOYMENT

Generally, noise / flash diversionary devices may be considered whenever the use of a less-lethal
diversion would facilitate entry, enable arrest and potentially reduce the risk of injury. The use of
noise/flash diversionary devices requires an evaluation of the circumstances of the incident. They
should only be used after a determination that lesser force may not be effective and that their use
would likely enhance officer safety and increase the likelihood of the safe control of the suspect(s).

308.9.3 EXAMPLES OF CIRCUMSTANCES APPROPRIATE FOR DEPLOYMENT
Listed are some examples of situations where deployment of the noise / flash diversionary device
might be deployed.

(@) Barricaded suspect and / or hostage situations.
(b)  High risk warrant services.

(c) Circumstances wherein distraction of violent mentally deranged persons or those
under the influence of alcohol / drugs is believed necessary in order to facilitate
apprehension.

(d) Situations wherein the authorizing person deems their use necessary to safely resolve
the incident.

308.9.4 DEPLOYMENT CONSIDERATIONS
Before deploying noise / flash diversionary devices, the officer should consider the following
factors:

(@) Potential presence of children and elderly / disabled persons;
(b)  Ability to deploy to an area visible to the deploying officer;
(c) Potential presence of flammable or explosive materials; and

(d) Access to portable fire extinguisher.

308.10 KINETIC ENERGY PROJECTILE GUIDELINES

This department is committed to reducing the potential for violent confrontations. Kinetic energy
projectiles, when used properly, are less likely to result in death or serious physical injury and can
be used in an attempt to de-escalate a potentially deadly situation.

308.10.1 DEPLOYMENT AND USE

Only department-approved kinetic energy munitions shall be carried and deployed. Approved
munitions may be used to compel an individual to cease his/her actions when such munitions
present a reasonable option.

Officers are not required or compelled to use approved munitions in lieu of other reasonable tactics
if the involved officer determines that deployment of these munitions cannot be done safely. The
safety of hostages, innocent persons and officers takes priority over the safety of subjects engaged
in criminal or suicidal behavior.
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Circumstances appropriate for deployment include, but are not limited to, situations in which:

(@) The suspect is armed with a weapon and the tactical circumstances allow for the safe
application of approved munitions.

(b) The suspect has made credible threats to harm him/herself or others.

(c) The suspect is engaged in riotous behavior or is throwing rocks, bottles or other
dangerous projectiles at people and/or officers.

(d) There is probable cause to believe that the suspect has already committed a crime of
violence and is refusing to comply with lawful orders.

308.10.2 DEPLOYMENT CONSIDERATIONS
Before discharging projectiles, the officer should consider such factors as:

(@) Distance and angle to target.

(b)  Type of munitions employed.

(c) Type and thickness of subject’s clothing.
(d) The subject’s proximity to others.

(e) The location of the subject.

(  Whether the subject’s actions dictate the need for an immediate response and the use
of control devices appears appropriate.

A verbal warning of the intended use of the device should precede its application, unless it would
otherwise endanger the safety of officers or when it is not practicable due to the circumstances.
The purpose of the warning is to give the individual a reasonable opportunity to voluntarily comply
and to warn other officers and individuals that the device is being deployed.

Officers should keep in mind the manufacturer’'s recommendations and their training regarding
effective distances and target areas. However, officers are not restricted solely to use according to
manufacturer recommendations. Each situation must be evaluated on the totality of circumstances
at the time of deployment.

The need to immediately incapacitate the subject must be weighed against the risk of causing
serious injury or death. The head and neck should not be intentionally targeted, except when the
officer reasonably believes the suspect poses an imminent threat of serious bodily injury or death
to the officer or others.

308.10.3 SAFETY PROCEDURES
Shotguns specifically designated for use with kinetic energy projectiles will be specially marked
in a manner that makes them readily identifiable as such.

Officers will inspect the shotgun and projectiles at the beginning of each shift to ensure that the
shotgun is in proper working order and the projectiles are of the approved type and appear to be
free from defects.
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When it is not deployed, the shotgun will be unloaded and properly and securely stored in the
vehicle. When deploying the kinetic energy projectile shotgun, the officer shall visually inspect
the kinetic energy projectiles to ensure that conventional ammunition is not being loaded into the
shotgun.

308.11 TRAINING FOR CONTROL DEVICES

The Division Commander shall ensure that all personnel who are authorized to carry a
control device have been properly trained, have demonstrated satisfactory skill and proficiency,
are certified to carry the specific control device, and are retrained or recertified as necessary.

(@) Proficiency training shall be monitored and documented by a certified, control-device
weapons or tactics instructor.

(b) All training and proficiency for control devices will be documented in the officer’s
training file.

(c) Officers who fail to demonstrate proficiency with the control device or knowledge of
this agency’s Use of Force Policy will be provided remedial training. If an officer cannot
demonstrate proficiency with a control device or knowledge of this agency’s Use of
Force Policy after remedial training, the officer will be restricted from carrying the
control device and may be subject to discipline.

308.12 REPORTING USE OF CONTROL DEVICES AND TECHNIQUES
Any application of a control device or technique listed in this policy shall be documented in the
related incident report and reported pursuant to the Use of Force Policy.
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309.1 PURPOSE AND SCOPE
This policy provides guidelines for the issuance and use of TASER (TM) devices.

309.2 POLICY

The TASER device is intended to control a violent or potentially violent individual, while minimizing
the risk of serious injury. The appropriate use of such a device should result in fewer serious
injuries to officers and suspects.

309.3 ISSUANCE AND CARRYING TASER DEVICES
Only members who have successfully completed department-approved training and have
demonstrated satisfactory skill and proficiency may be issued and carry the TASER device.

TASER devices are issued for use during a member’'s current assignment. Those leaving a
particular assignment may be required to return the device to the department’s inventory.

Officers shall only use the TASER device and cartridges that have been issued by the Department.
Uniformed officers who have been issued the TASER device shall wear the device in an approved
holster on their person. Non-uniformed officers may secure the TASER device in the driver's
compartment of their vehicle.

Members carrying the TASER device should perform a spark test on the unit prior to every shift.

When carrying while in uniform, officers shall carry the TASER device in a weak-side holster on
the side opposite the duty weapon.

(@) Al TASER devices shall be clearly and distinctly marked to differentiate them from the
duty weapon and any other device.

(b) Whenever practicable, officers should carry two or more cartridges on their person
when carrying the TASER device.

(c) Officers shall be responsible for ensuring that their issued TASER device is properly
maintained and in good working order.

(d) Officers should not hold both a firearm and the TASER device at the same time.

309.4 VERBAL AND VISUAL WARNINGS

A verbal warning of the intended use of the TASER device should precede its application,
unless it would otherwise endanger the safety of officers or when it is not practicable due to the
circumstances. The purpose of the warning is to:

(@) Provide the individual with a reasonable opportunity to voluntarily comply.

(b) Provide other officers and individuals with a warning that the TASER device may be
deployed.
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If, after a verbal warning, an individual is unwilling to voluntarily comply with an officer's lawful
orders and it appears both reasonable and feasible under the circumstances, the officer may, but
is not required to, display the electrical arc (provided that a cartridge has not been loaded into the
device), or the laser in a further attempt to gain compliance prior to the application of the TASER
device. The aiming laser should never be intentionally directed into the eyes of another as it may
permanently impair his/her vision.

The fact that a verbal or other warning was given or the reasons it was not given shall be
documented by the officer deploying the TASER device in the related report.

309.5 USE OF THE TASER DEVICE

The TASER device has limitations and restrictions requiring consideration before its use. The
TASER device should only be used when its operator can safely approach the subject within the
operational range of the device. Although the TASER device is generally effective in controlling
most individuals, officers should be aware that the device may not achieve the intended results
and be prepared with other options.

309.5.1 APPLICATION OF THE TASER DEVICE

The TASER device may be used in any of the following circumstances, when the circumstances
perceived by the officer at the time indicate that such application is reasonably necessary to control
a person:

(@) The subject is violent or is physically resisting.

(b) The subject has demonstrated, by words or action, an intention to be violent or to
physically resist, and reasonably appears to present the potential to harm officers,
him/herself or others.

Mere flight from a pursuing officer, without other known circumstances or factors, is not good
cause for the use of the TASER device to apprehend an individual.

309.5.2 SPECIAL DEPLOYMENT CONSIDERATIONS

The use of the TASER device on certain individuals should generally be avoided unless the totality
of the circumstances indicates that other available options reasonably appear ineffective or would
present a greater danger to the officer, the subject or others, and the officer reasonably believes
that the need to control the individual outweighs the risk of using the device. This includes:

(@ Individuals who are known to be pregnant.
(b) Elderly individuals or obvious juveniles.
(c) Individuals with obviously low body mass.

(d) Individuals who are handcuffed or otherwise restrained.
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(e) Individuals who have been recently sprayed with a flammable chemical agent or
who are otherwise in close proximity to any known combustible vapor or flammable
material, including alcohol-based oleoresin capsicum (OC) spray.

() Individuals whose position or activity may result in collateral injury (e.g., falls from
height, operating vehicles).

Because the application of the TASER device in the drive-stun mode (i.e., direct contact without
probes) relies primarily on pain compliance, the use of the drive-stun mode generally should be
limited to supplementing the probe-mode to complete the circuit, or as a distraction technique
to gain separation between officers and the subject, thereby giving officers time and distance to
consider other force options or actions.

The TASER device shall not be used to psychologically torment, elicit statements or to punish
any individual.

309.5.3 TARGETING CONSIDERATIONS

Reasonable efforts should be made to target lower center mass and avoid the head, neck, chest
and groin. If the dynamics of a situation or officer safety do not permit the officer to limit the
application of the TASER device probes to a precise target area, officers should monitor the
condition of the subject if one or more probes strikes the head, neck, chest, or groin until the
subject is examined by paramedics or other medical personnel.

309.5.4 MULTIPLE APPLICATIONS OF THE TASER DEVICE

Officers should apply the TASER device for only one standard cycle and then evaluate the situation
before applying any subsequent cycles. Multiple applications of the TASER device against a single
individual are generally not recommended and should be avoided unless the officer reasonably
believes that the need to control the individual outweighs the potentially increased risk posed by
multiple applications.

If the first application of the TASER device appears to be ineffective in gaining control of an
individual, the officer should consider certain factors before additional applications of the TASER
device, including:

(@)  Whether the probes are making proper contact.

(b)  Whether the individual has the ability and has been given a reasonable opportunity
to comply.

(c) Whether verbal commands, other options, or tactics may be more effective.

Officers should generally not intentionally apply more than one TASER device at a time against
a single subject.
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309.5.5 ACTIONS FOLLOWING DEPLOYMENTS

Officers should take appropriate actions to control and restrain the individual to minimize the
need for longer or multiple exposures to the Taser. As soon as practicable, officers shall notify a
supervisor of all TASER device discharges. Confetti tags should be collected and the expended
cartridge, along with both probes and wire, should be submitted into evidence. The cartridge serial
number should be noted and documented on the evidence paperwork. The evidence packaging
should be marked "Biohazard" if the probes penetrated the subject’s skin.

309.5.6 DANGEROUS ANIMALS

The TASER device may be deployed against an animal as part of a plan to deal with a potentially
dangerous animal, such as a dog, if the animal reasonably appears to pose an imminent threat to
human safety and alternative methods are not reasonably available or would likely be ineffective.

309.5.7 OFF-DUTY CONSIDERATIONS
Officers are not authorized to carry department TASER devices while off-duty.

Officers shall ensure that TASER devices are secured while in their homes, vehicles or any other
area under their control, in a manner that will keep the device inaccessible to others.

309.6 DOCUMENTATION

Officers shall document all TASER device discharges in the related arrest/crime report and the
TASER device report form. Notification shall also be made to a supervisor in compliance with the
Use of Force Policy. Unintentional discharges, pointing the device at a person, laser activation
and arcing the device will also be documented on the report form.

309.6.1 TASER DEVICE DOCUMENTATION
Items that shall be included in a case report when the TASER device is deployed are:

(@) The type and brand of TASER device, TASER serial humber and cartridge and
cartridge serial number.

(b) Date, time and location of the incident.
(c) Whether any display, laser, or arc deterred a subject and gained compliance.

(d) The number of TASER device activations, the duration of each cycle, the duration
between activations, and (as best as can be determined) the duration that the subject
received applications.

(e) The range at which the TASER device was used.
()  The type of mode used (probe or drive-stun).

(g) Location of any probe impact.

(h) Location of contact in drive-stun mode.

(i)  Description of where missed probes went.

()  Whether medical care was provided to the subject.

(k)  Whether the subject sustained any injuries.
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() Whether any officers sustained any injuries.

(m) Identification of all personnel firing a Taser device.

(n) Identifications of all witnesses.

(o) Observations of the subject's physical and physiological actions.

(p) Any known or suspected drug use, intoxication, or their medical conditions of the
subject.

(q) Detailed articulation of the reasons for deploying the Taser device.

The Patrol Commander should also conduct periodic audits of data downloads and reconcile
TASER device report forms with recorded activations. Deployment of the Taser device will be part
of the annual Use of Force analysis conducted by the two Commanders.

309.7 MEDICAL TREATMENT

Consistent with local medical personnel protocols and absent extenuating circumstances, only
appropriate medical personnel should remove TASER device probes from a person’s body. Used
TASER device probes shall be treated as a sharps biohazard, similar to a used hypodermic needle
and handled appropriately. Universal precautions should be taken.

All persons who have been struck by TASER device probes or who have been subjected to the
electric discharge of the device or who sustained direct exposure of the laser to the eyes shall be
medically assessed prior to booking. Additionally, any such individual who falls under any of the
following categories should, as soon as practicable, be examined by paramedics or other qualified
medical personnel:

(@) The person is suspected of being under the influence of controlled substances and/
or alcohol.

(b) The person may be pregnant.
(c) The person reasonably appears to be in need of medical attention.

(d) The TASER device probes are lodged in a sensitive area (e.g., groin, female breast,
head, face, neck).

(e) The person requests medical treatment.

Any individual exhibiting signs of distress or who is exposed to multiple or prolonged applications
(i.e., more than 15 seconds) shall be transported to a medical facility for examination or medically
evaluated prior to booking. If any individual refuses medical attention, such a refusal should be
witnessed by another officer and/or medical personnel and shall be fully documented in related
reports. If an audio recording is made of the contact or an interview with the individual, any refusal
should be included, if possible.

The transporting officer shall inform any person providing medical care or receiving custody that
the individual has been subjected to the application of the TASER device (see the Medical Aid
and Response Palicy).
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309.8 SUPERVISOR RESPONSIBILITIES

When possible, supervisors should respond to calls when they reasonably believe there is a
likelihood the TASER device may be used. A supervisor should respond to all incidents where
the TASER device was activated.

A supervisor should review each incident where a person has been exposed to an activation of
the TASER device. The device's onboard memory should be downloaded through the data port
by a supervisor or Patrol Commander and saved with the related arrest/crime report. Photographs
of probe sites should be taken and witnesses interviewed.

309.9 TRAINING

Personnel who are authorized to carry the TASER device shall be permitted to do so only after
successfully completing the initial department-approved training and demonstrating satisfactory
skill and proficiency. Any personnel who have not carried the TASER device as a part of their
assignment for a period of six months or more shall be recertified by a department-approved
TASER device instructor prior to again carrying or using the device.

Proficiency training for personnel who have been issued TASER devices should occur every year.
A reassessment of an officer's knowledge and/or practical skill may be required at any time if
deemed appropriate by the Division Commander. All training and proficiency for TASER devices
will be documented in the officer’s training file.

Command staff, supervisors, and investigators should receive TASER device training as
appropriate for the investigations they conduct and review.

Officers who do not carry TASER devices should receive training that is sufficient to familiarize
them with the device and with working with officers who use the device.

The Division Commander is responsible for ensuring that all members who carry TASER devices
have received initial and annual proficiency training. Periodic audits should be used for verification.

Application of TASER devices during training could result in injury to personnel and should not
be mandatory for certification.

The Division Commander should ensure that all training includes:
(@) A-review of this policy.
(b) Areview of the Use of Force Palicy.

(c) Performing weak-hand draws or cross-draws to reduce the possibility of
unintentionally drawing and firing a firearm.

(d) Target area considerations, to include techniques or options to reduce the
unintentional application of probes near the head, neck, chest, and groin.

(e) Handcuffing a subject during the application of the TASER device and transitioning
to other force options.

()  De-escalation techniques.

Copyright Lexipol, LLC 2020/06/10, All Rights Reserved. Conducted Energy Device - 78
Published with permission by Issaquah Police Department



Issaquah Police Department
Issaquah PD Policy Manual

Conducted Energy Device

(g) Restraint techniques that do not impair respiration following the application of the
TASER device.
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310.1 PURPOSE AND SCOPE

The purpose of this policy is to establish policy and procedures for the investigation of an incident
in which a person is injured or dies as the result of an officer, oremployee,-involved shooting or
as a result of other action of an officer or employee.

In other incidents not covered by this policy, the Chief of Police may decide that the investigation
will follow the process provided in this policy.

310.2 TYPES OF INVESTIGATIONS
Employee involved shootings and deaths involve several separate investigations. The
investigations may include:

. A criminal investigation of the suspect's actions.
. A criminal investigation of the involved employee's action.
. An administrative investigation as to policy compliance by involved employees

. A civil investigation to determine potential liability.

310.3 CONTROL OF INVESTIGATIONS

Investigators from surrounding agencies may be assigned to work on the criminal investigation
of employee involved shootings and deaths. This may include at least one investigator from the
agency that employs the involved employee.

Jurisdiction is determined by the location of the shooting or death and the agency employing
the involved employee. The following scenarios outline the jurisdictional responsibilities for
investigating employeer involved shootings and deaths.

310.3.1 CRIMINAL INVESTIGATION OF SUSPECT ACTIONS

The investigation of any possible criminal conduct by the suspect is controlled by the agency in
whose jurisdiction the suspect’'s crime occurred. For example, the Issaquah Police Department
would control the investigation if the suspect’s crime occurred in Issaquah.

If multiple crimes have been committed in multiple jurisdictions, identification of the agency that
will control the investigation may be reached in the same way as with any other crime. The
investigation may be conducted by the agency in control of the criminal investigation of the involved
officer, at the discretion of the Chief of Police and with concurrence from the other agency.

310.3.2 CRIMINAL INVESTIGATION OF OFFICER ACTIONS

The control of the criminal investigation into the involved officer's conduct during the incident
will be determined by the employing agency’s protocol. When an officer from this department is
involved, the criminal investigation will be handled according to the Criminal Investigation section
of this policy.
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Requests made of this department to investigate a shooting or death involving an outside agency’s
officer shall be referred to the Chief of Police or the authorized designee for approval.

310.3.3 ADMINISTRATIVE AND CIVIL INVESTIGATION
Regardless of where the incident occurs, the administrative and civil investigation of each involved

employee is controlled by the respective employing agency.

310.3.4 INVESTIGATION RESPONSIBILITY MATRIX
The following table identifies the possible scenarios and responsibilities for the investigation of
employee involved shooting and death:

Criminal Criminal Civil Investigation Administrative
Investigation of  Investigation of Investigation
Suspect(s) Employee(s)
IPD Employee in IPD Investigators  Outside Agency w/ City of Issaquah IPD
This Jurisdiction IPD Liaison
Allied Agency's IPD Investigators IPD Investigators  Involved Involved
Employee in This Employee's Employee's
Jurisdiction Department Department
IPD Employee Agency where Decision made City of Issaquah IPD
in Another incident occurred by agency of
Jurisdiction jurisdiction

310.3.5 OFFICER/DEPUTY USE OF FORCE INVESTIGATIONS

Where the use of deadly force by an officer results in death, substantial bodily harm, or great
bodily harm, an investigation shall be completed by an independent investigative team that is
independent of the department and meets the independent investigations criteria of the Criminal
Justice Training Commission (RCW 10.114.011; WAC 139-12-020; WAC 139-12-030).

310.4 INVESTIGATION PROCESS
The following procedures are guidelines used in the investigation of an employee involved
shooting or death.

310.4.1 UNINVOLVED OFFICERS RESPONSIBILITIES

Upon arrival at the scene of an officer-involved shooting or death, the first uninvolved IPD officer
will be the officer-in-charge and will assume the responsibilities of a supervisor until properly
relieved. This officer should, as appropriate:

(@) Secure the scene and identify and eliminate hazards for all those involved.

(b) Take reasonable steps to obtain emergency medical attention for injured individuals.
(c) Request additional resources from the Department or other agencies.

(d) Coordinate a perimeter or pursuit of suspects.

(e) Check for injured persons and evacuate as needed.
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(f)

Brief the supervisor upon arrival.

310.4.2 SUPERVISOR RESPONSIBILITIES
Upon arrival at the scene, the first uninvolved IPD supervisor should ensure completion of the

duties as outlined above, plus:

(@)

(b)

(©)

(d)

(e)

Attempt to obtain a brief overview of the situation from any uninvolved officers.
1.

In the event that there are no uninvolved officers who can supply adequate
overview, the supervisor should attempt to obtain a brief voluntary overview from
one involved officer.

If necessary, the supervisor may administratively order any IPD officer to immediately
provide public safety information necessary to secure the scene, identify injured
parties and pursue suspects.

1.

Public safety information shall be limited to such things as outstanding suspect
information, number and direction of any shots fired, perimeter of the incident
scene, identity of known or potential witnesses and any other pertinent
information.

The initial on-scene supervisor should not attempt to order any involved officer
to provide any information other than public safety information.

Provide all available information to the Shift Sergeant and the Communications Center.
If feasible, sensitive information should be communicated over secure networks.

Take command of and secure the incident scene with additional IPD members until
properly relieved by another supervisor or other assigned personnel or investigator.

As soon as practicable, ensure that involved officers are transported (separately, if
feasible) to a suitable location for further direction.

1.

Each involved IPD officer should be given an administrative order not to discuss
the incident with other involved officers or IPD members pending further direction
from a supervisor.

When an involved officer’'s weapon is taken or left at the scene for other than
officer-safety reasons (e.g., evidence), ensure that he/she is provided with a
comparable replacement weapon or transported by other officers.

310.4.3 NOTIFICATIONS
The following persons shall be notified as soon as practicable:

Chief of Police

Investigation Patrol Commander

Officer-Involved Shooting rollout team

Outside agency investigators (if appropriate)

Administrative Commander supervisor

Civil liability response team
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. Psychological/peer support personnel

. Chaplain

. Medical Examiner (if necessary)

. Involved officer's agency representative (if requested)
. Public Information Officer

310.4.4 INVOLVED OFFICERS
The following shall be considered for the involved officer:

(@) Any request for legal or union representation will be accommodated.

1. Involved IPD officers shall not be permitted to meet collectively or in a group with
an attorney or any representative prior to providing a formal interview or report.

2. Requests from involved non-IPD officers should be referred to their employing
agency.

(b) Discussions with licensed attorneys will be considered privileged as attorney-client
communications.

(c) Discussions with agency representatives/employee groups will be privileged only as
to the discussion of non-criminal information.

(d) A licensed psychotherapist shall be provided by the department to each involved
IPD officer. A licensed psychotherapist may also be provided to any other affected
IPD members, upon request.

1. Interviews with a licensed psychotherapist will be considered privileged.

2. Aninterview or session with a licensed psychotherapist may take place prior to
the member providing a formal interview or report. However, involved members
shall not be permitted to consult or meet collectively or in a group with a licensed
psychotherapist prior to providing a formal interview or report.

3.  Aseparate fithess-for-duty exam may also be required (see the Fitness for Duty
Policy).

(e) The department will consider communications between qualified peer counselors and
involved officers to be privileged (RCW 5.60.060).

Care should be taken to preserve the integrity of any physical evidence present on the involved
officer's equipment or clothing, such as blood or fingerprints, until investigators or lab personnel
can properly retrieve it.

Each involved IPD officer shall be given reasonable paid administrative leave following an officer-
involved shooting or death. It shall be the responsibility of the Shift Sergeant to make schedule
adjustments to accommodate such leave.
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310.5 CRIMINAL INVESTIGATION
The County Prosecutor’s Office is responsible for the criminal investigation into the circumstances
of any officer-involved shooting or death.

If available, investigative personnel from this department may be assigned to partner with
investigators from outside agencies or the County Prosecutor’s Office to avoid duplicating efforts
in related criminal investigations.

Once public safety issues have been addressed, criminal investigators should be given the
opportunity to obtain a voluntary statement from involved officers and to complete their interviews.
The following shall be considered for the involved officer:

(@) IPD supervisors and Administrative Commander personnel should not participate
directly in any voluntary interview of IPD officers. This will not prohibit such personnel
from monitoring interviews or providing the criminal investigators with topics for inquiry.

(b) Ifrequested, any involved officer will be afforded the opportunity to consult individually
with a representative of his/her choosing or an attorney prior to speaking with criminal
investigators. However, in order to maintain the integrity of each involved officer’s
statement, involved officers shall not consult or meet with a representative or an
attorney collectively or in groups prior to being interviewed.

(c) Ifanyinvolved officer is physically, emotionally or otherwise not in a position to provide
a voluntary statement when interviewed by criminal investigators, consideration
should be given to allowing a reasonable period for the officer to schedule an alternate
time for the interview.

(d) Any voluntary statement provided by an involved officer will be made available for
inclusion in any related investigation, including administrative investigations. However,
no administratively coerced statement will be provided to any criminal investigators
unless the officer consents.

310.5.1 REPORTS BY INVOLVED IPD OFFICERS

In the event that suspects remain outstanding or subject to prosecution for related offenses,
this department shall retain the authority to require involved IPD officers to provide sufficient
information for related criminal reports to facilitate the apprehension and prosecution of those
individuals.

While the involved IPD officer may write the report, it is generally recommended that such reports
be completed by assigned investigators, who should interview all involved officers as victims/
witnesses. Since the purpose of these reports will be to facilitate criminal prosecution, statements
of involved officers should focus on evidence to establish the elements of criminal activities by
suspects. Care should be taken not to duplicate information provided by involved officers in other
reports.

Nothing in this section shall be construed to deprive an involved IPD officer of the right to consult
with legal counsel prior to completing any such criminal report.
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Reports related to the prosecution of criminal suspects will be processed according to normal
procedures but should also be included for reference in the investigation of the officer-involved
shooting or death.

310.5.2 WITNESS IDENTIFICATION AND INTERVIEWS

Because potential withesses to an officer-involved shooting or death may become unavailable
or the integrity of their statements compromised with the passage of time, a supervisor should
take reasonable steps to promptly coordinate with criminal investigators to utilize available law
enforcement personnel for the following:

(@) Identification of all persons present at the scene and in the immediate area.

1. When feasible, a recorded statement should be obtained from those persons
who claim not to have witnessed the incident but who were present at the time
it occurred.

2. Any potential witness who is unwilling or unable to remain available for a formal
interview should not be detained absent reasonable suspicion to detain or
probable cause to arrest. Without detaining the individual for the sole purpose
of identification, attempts to identify the witness prior to his/her departure should
be made whenever feasible.

(b) Witnesses who are willing to provide a formal interview should be asked to meet at a
suitable location where criminal investigators may obtain a recorded statement. Such
witnesses, if willing, may be transported by a member of the Department.

1. A written, verbal or recorded statement of consent should be obtained prior to
transporting a witness. When the witness is a minor, consent should be obtained
from the parent or guardian, if available, prior to transportation.

(c) Promptly contacting the suspect’s known family and associates to obtain any available
and untainted background information about the suspect’s activities and state of mind
prior to the incident.

310.5.3 INVESTIGATIVE PERSONNEL

Once notified of an officer-involved shooting or death, it shall be the responsibility of the
designated Investigation Section supervisor to assign appropriate investigative personnel to
handle the investigation of related crimes. Department investigators will be assigned to work with
investigators from the County Prosecutor’s Office and may be assigned to separately handle the
investigation of any related crimes not being investigated by the County Prosecutor’s Office.

All related department reports, except administrative and/or privileged reports, will be forwarded
to the designated Investigation Section supervisor for approval. Privileged reports shall be
maintained exclusively by members who are authorized such access. Administrative reports will
be forwarded to the appropriate Patrol Commander.

310.6 ADMINISTRATIVE INVESTIGATION
In addition to all other investigations associated with an officer-involved shooting or death,
this department will conduct an internal administrative investigation of involved IPD officers to
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determine conformance with department policy. This investigation will be conducted under the
supervision of the Administrative Commander and will be considered a confidential peace officer
personnel file.

Interviews of members shall be subject to department policies and applicable laws.

(@)  Any officer involved in a shooting or death may be requested or administratively
compelled to provide a blood sample for alcohol/drug screening. Absent consent from
the officer, such compelled samples and the results of any such testing shall not be
disclosed to any criminal investigative agency.

(b) Ifany officer has voluntarily elected to provide a statement to criminal investigators, the
assigned administrative investigator should review that statement before proceeding
with any further interview of that involved officer.

1. If a further interview of the officer is deemed necessary to determine policy
compliance, care should be taken to limit the inquiry to new areas with minimal,
if any, duplication of questions addressed in the voluntary statement. The
involved officer shall be provided with a copy of his or her prior statement before
proceeding with any subsequent interviews.

(c) Inthe event that an involved officer has elected to not provide criminal investigators
with a voluntary statement, the assigned administrative investigator shall conduct an
administrative interview to determine all relevant information.

1. Although this interview should not be unreasonably delayed, care should be
taken to ensure that the officer’s physical and psychological needs have been
addressed before commencing the interview.

2. If requested, the officer shall have the opportunity to select an uninvolved
representative to be present during the interview. However, in order to maintain
the integrity of each individual officer's statement, involved officers shall not
consult or meet with a representative or attorney collectively or in groups prior
to being interviewed.

3.  Administrative interviews should be recorded by the investigator. The officer may
also record the interview.

4. The officer shall be informed of the nature of the investigation. If an
officer refuses to answer questions, he/she should be given his/her Garrity rights
and ordered to provide full and truthful answers to all questions. The officer shall
be informed that the interview will be for administrative purposes only and that
the statement cannot be used criminally.

5.  The Administrative Commander shall complete all relevant information and
reports necessary for the Department to determine compliance with applicable
policies.
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6. Regardless of whether the use of force is an issue in the case, the completed
administrative investigation shall be submitted to the Use of Force Review
board, which will restrict its findings as to whether there was compliance with
the Use of Force Policy.

7. Any other indications of potential policy violations shall be determined in
accordance with standard disciplinary procedures.

310.7 AUDIO AND VIDEO RECORDINGS

Any officer involved in a shooting or death may be permitted to review available Mobile Audio/
Video (MAV), body-worn video, or other video or audio recordings prior to providing a recorded
statement or completing reports.

Upon request, non-law enforcement witnesses who are able to verify their presence and their
ability to contemporaneously perceive events at the scene of an incident may also be permitted
to review available MAV, body-worn video, or other video or audio recordings with the approval
of assigned investigators or a supervisor.

Any MAV, body-worn and other known video or audio recordings of an incident should not be
publicly released during an ongoing investigation without consulting the prosecuting attorney
or City Attorney’s Office, as appropriate.

310.8 DEBRIEFING
Following an employee involved shooting or death, the Issaquah Police Department should
conduct both a critical incident/stress debriefing and a tactical debriefing.

310.8.1 CRITICAL INCIDENT/STRESS DEBRIEFING

A critical incident/stress debriefing should occur as soon as practicable. The Administration Patrol
Commander is responsible for organizing the debriefing. Notes and recorded statements should
not be taken because the sole purpose of the debriefing is to help mitigate the stress-related
effects of a traumatic event.

The debriefing is not part of any investigative process. Care should be taken not to release or
repeat any communication made during a debriefing unless otherwise authorized by policy, law
or a valid court order.

Attendance at the debriefing shall only include those members of the Department directly involved
in the incident, which can include support personnel (e.g., communication specialist, other non-
sworn). Family or other support personnel may attend with the concurrence of those involved in
the incident. The debriefing shall be closed to the public and should be closed to all other members
of the Department, including supervisory and Administrative Commander personnel.

310.8.2 TACTICAL DEBRIEFING
A tactical debriefing should take place to identify any training or areas of policy that need
improvement. The Chief of Police should identify the appropriate participants. This debriefing
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should not be conducted until all involved members have provided recorded or formal statements
to criminal and/or administrative investigators.

310.9 MEDIA RELATIONS

Any media release shall be prepared with input and concurrence from the supervisor and
department representative responsible for each phase of the investigation. Releases will be
available to the Shift Sergeant, Investigation Patrol Commander and Public Information Officer in
the event of inquiries from the media.

No involved IPD officer shall make any comment to the media unless he/she is authorized by
the Chief of Police or a Patrol Commander.

Department members receiving inquiries regarding officer-involved shootings or deaths occurring
in other jurisdictions shall refrain from public comment and will direct those inquiries to the agency
having jurisdiction and primary responsibility for the investigation.

310.9.1 PUBLIC INFORMATION OFFICER RESPONSIBILITIES
The general duties of the PIO shall include but are not necessarily limited to:

1. Assisting news personnel in coverning news stories at the scene of incidents.
2. Being reasonably available for on-call responses to the new media.

3. Preparing and distributing agency news releases.

4. Arranging for and assisting at news conferences.
5

. Coordinating and authorizing the release of information about victims, witnesses, and suspects.

310.9.2 RELEASE OF INFORMATION
1. The PIO will compile the information that will be released to the media.

2. Prior to the release of information the PIO shall consult with the IPD Command Staff, the
designated investigative Commander, and lead investigator to ensure that the information to be
released will not compromise investigative efforts.

3. Information that is normally releasable about the specific incident should include the following:
a. The fact that an incident has occurred and the general nature of the event.
b. Where the PIO can be contacted.

c. Number and the type of officer resources used/assigned, unless it will hinder the
investigation.

d. The Medical Aid or the Medical Examiner has been called or is on-scene.
e. Any major highway or road blockages.
f. Evacuations of any number.

4. Information normally releasable about the suspects should include the following:
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a. The suspect's age, gender, and city of residence.
b. General details of the alleged offense.
c. Circumstances surrounding the arrest.
5. Information not normally releasable to the media shall include the following:
a. Suspect's name if not charged.
b. Information which may allow a suspect to avoid arrest or tamper with evidence.
c. Admissions, confessions, or contents of any statement or alibi relating to a suspect.

d. Results of investigative procedures such as fingerprints, polygraph examinations, ballistic
tests, or laboratory examinations.

e. Opinions about victims, witnessess, suspects or the strength of the case or any evidence
to be used.

f. The home address or home telephone number of any investigative team member.
g. The names of deceased persons, until released by the Medical Examiner.

h. The names of juveniles, whether victims, witnessess, or suspects.

i. Prior arrests that did not result in convictions.

j- Any information that may reveal the identify of a victim of sexual assault.

6. The names of victims and witnesses will not be released to the media. Any information released
pertaining to victims and witnessess will be confined to age and gender. Any exception to this
directive must be approved by the designated investigative Commander.

7. The release of suspect photographs shall be in complaince with current RCW's and WAC's
governing release of such information.

8. The release of immediate, on-scene, information of involved employees will be confined to the
employee's age, gender, rank, tenure, and assignment.

310.9.3 MEDIA ACCOMMODATION

1. Perimeter units shall endeavor to accommodate the media by establishing appropriate media
staging areas. Such accommodation shall not interfere with investigative operations or endanger
media members.

2. Members of the media should be greeted as time permits. They should be informed of the
following:

a. That a briefing will be provided.
b. When and where the briefing will be.

c. Location and type of any responsibilities foreseeable hazards or dangers to them.
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3. Participating agencies should not interfere with photography as long as the photographer is
where he/she has a right to be and neither the photographer nor their equipment interferes with
the investigation.
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312.1 PURPOSE AND SCOPE

This policy provides guidelines for issuing firearms, the safe and legal carrying of firearms, firearms
maintenance, and firearms training. This policy only applies to those members who are authorized
to carry firearms.

This policy does not apply to issues related to the use of a firearm that are addressed in the Use
of Force or Employee Applied Force Investigations policies.

Members of the Issaquah Police Department, both fully commissioned and limited commissioned,
have the legal authority to carry and use weapons in the performance of their duties.

312.2 POLICY

The Issaquah Police Department will equip its members with firearms to address the risks posed
to the public and department members by violent and sometimes well-armed persons. The
Department will ensure firearms are appropriate and in good working order and that relevant
training is provided as resources allow.

312.3 AUTHORIZED FIREARMS, AMMUNITION, AND OTHER WEAPONS
Members shall only use firearms that are issued or approved by the Department and have been
thoroughly inspected by the Rangemaster or designee.

All other weapons not provided by the Department may not be carried by members in the
performance of their official duties without the express written authorization of the member’s Patrol
Commander including but not limited to:

(@) Edged weapons.
(b) Chemical or electronic weapons.
(c) Impact weapons.

(d) Any weapon prohibited, or restricted by law, or that is not covered elsewhere by
Department policy.

This exclusion does not apply to the carrying of a single folding pocketknife that is not otherwise
prohibited by law.

312.3.1 HANDGUNS
The authorized department-issued handguns are the Glock G17 9mm, Glock G21 .45 acp, and
Glock G30.45 acp.

312.3.2 SHOTGUNS
The authorized department-issued shotgun is the Remington 870.All department shotguns are set
up for deploying less than lethal ammunition and marked with orange stocks and forearms.Except
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as noted, a shotgun without orange markings is deployed in the Special Operations Team as
a breaching tool.

When not deployed, the shotgun shall be properly secured in a locking weapons rack in the patrol
vehicle with the magazine loaded, the action closed on an empty chamber, the trigger pulled to
release the hammer and the safety in the safe position.

312.3.3 RIFLE PATROL READY

Any qualified officer carrying a patrol rifle in the field should maintain the weapon in a "patrol
ready" condition until deployed. A rifle is considered in a "patrol ready" condition when it has been
inspected by the assigned officer, the fire selector switch is in the safe position, the chamber is
empty and a fully loaded magazine is inserted into the magazine well.

312.3.4 RIFLE STORAGE

When carried in the patrol vehicle, patrol rifles will be stored in the provided rifle rack or in the
trunk. At the end of the assigned officer's shift, the patrol rifle will be returned to its issued case
and secured in the department.

312.3.5 PATROL RIFLES
The authorized department issued patrol rifle is a .223 calibre or 5.56 mm AR-15 style of approved

manufacture by Rangemaster.

Members may deploy the patrol rifle in any circumstance where the member can articulate a
reasonable expectation that the rifle may be needed. Examples of some general guidelines for
deploying the patrol rifle may include, but are not limited to:

(@) Situations where the member reasonably anticipates an armed encounter.

(b) When a member is fa